ITPOEKT

JAEITAPTAMEHT KYJbTYPbI

KOCTPOMCKOM OBJIACTHA
IIPUKA3
OT « » 20 roga Ne

r. Koctpoma

OO0 yTBep:KIeHUN aIMUHIUCTPATHBHOIO PerjiaMeHTa
NpeoCTABJICHHS AeNapTaMeHTOM KyJabTypbl KocTpoMckoii 001acTu
roCcyJapCTBEHHOM yCJIyIrd 00 YyTBEP:KICHMH HOMEHKJIATYP AeJl
OpPraHM3anuii — MICTOYHUKOB KOMILUIEKTOBAHMS TOCY1aPCTBEHHbIX, MyYHHMIMIIAJIbHBIX
apxuBoB KocTpomckoii o01acTu

B wnensx peamuzauuun ®PepepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHu3allud TPEOCTABICHUS TIOCYJAapCTBEHHbIX W MYHUUUIAIbHBIX YCIyI», B
COOTBETCTBHUHU C TOCTaHOBJICHHEM aamuHuctpammnu Koctpomckoit obmactu ot 29.10.2018
Ne 439-a «O pa3paboTke ¥ YTBEPKICHHUH aJIMUHUCTPATUBHBIX PETJIAMEHTOB
OCYLIECTBJICHUSI TOCYJAApCTBEHHOIO  KOHTpoJid (Hag3opa) W aIMUHUCTPATUBHBIX
PErJIaMEHTOB MPENOCTABICHHUST T'OCYAAPCTBEHHBIX YCIYI HCIIOJIHUTEIBHBIMU OPTraHAMU
rocyapcTBeHHoil Biactu KocTpomckol 001acTW», TNOCTaHOBJIEHHUEM TyOepHaTopa
Koctpomckoit obnactu ot 22.01.2018 Ne 14 «OO0 ympa3gHeHHHM KOMMTETa IO JeaM
apxuBoB KocTtpomckoii oOmacTy

ITPMKA3BIBAIO:

1. VTBepauTh mpuiaraeMplii aIMUHUCTPATHBHBIA PETJIaMEHT MPEIOCTaBICHUS
JIETIAPTAMEHTOM  KYJIBTYPBI KoctpoMmckoii o06mactd rocyaapcTBEHHOM yciayru 00
YTBEPXKJIEHUM HOMEHKJIATYp JeJl OpraHu3alii — HCTOYHMKOB KOMILUIEKTOBAHUS
roCy/IapCTBEHHbBIX, MyHULIMTNIATbHBIX apXuBoB KocTpoMmckoii o0nacTu.

2. Ilpu3HaTe yTpaTHBIIMM CWJIy IpUKa3 JenapTaMmMeHTa KyiabTypsl KocTpomckoi
obnmactu ot 04.03.2019 Ne 29 «OO0 yTBepXIe€HUU aAAMUHUCTPATUBHOIO pErjiaMeHTa
IpeOCTaBIEHUs JenapTaMeHToOM KyJlbTypbl KocTpoMckoit 001acTv TocyaapCTBEHHOM
YCIIYTH TIO COTJIACOBAHUIO HOMEHKJIATYp JEJ OPraHu3aluil — UICTOYHUKOB KOMILJIEKTOBAHHUS
rocyJapCTBEHHBIX, MyHULIUNIANIbHBIX apXuBoB KocTpomckoit o0imacT»

3.Hacrosumii npuka3 BCTynaeT B CHILy CO JHS €ro O(pUIIMaIbHOTO OIyOJIUKOBAHHUS.

Jupekropa genaprameHTa M.A. Ha3una
[Ipunoxenue



YTBEPXJIEH
MIPUKA30M JierapTaMeHTa KyJIbTypbl
Kocrpomckoit ob6nactu
OT «__ » 2024 roma Ne_

AJIMUHUCTPATUBHBINA PErIAMEHT
MIPEIOCTABIICHUS JeNapTaMEHTOM KyJIbTypbl KOCTpOMCKO# 001acT TOCy1apCTBEHHOM
yCIayTu 00 YTBEPKICHUU HOMEHKIIATYP €]l OpraHU3alMil - ICTOUHUKOB
KOMILJIEKTOBAHUS TOCYJAPCTBEHHBIX, MYHULIUITAJIbHBIX APXUBOB
Koctpomckoii obnactu

Pazpnen 1. OO1ue monoxeHus

1. AIMUHUCTPATUBHBIN peraMeHT MPENOCTaBICHUS JAENapTaMEHTOM KYJIbTYpPHI
KocTtpomckoil o0nactu rocy1apcTBEHHON yClIyTd 00 yTBEpXACHUM HOMEHKJIATYp el
OpraHu3aluii - ICTOYHUKOB KOMILJIEKTOBAHUSI TOCYJapCTBEHHBIX, MYHUIIMIAIBHBIX
apxuBoB KocTpomckoil obsacTu (Janee — aIMUHUCTPATUBHBIN PErVIAMEHT) PEryJIMpyeT
OTHOIIICHUS, CBSI3aHHBIE C MPEOCTABICHHEM TOCYITAPCTBEHHOMN yCIIyTH, YCTaHABINBACT
CPOKM U TOCIEIOBATeNbHOCTh aJMUHUCTPATUBHBIX TMpouenyp (AeHcTBHil) mpu
OCYIIIECTBICHUH MOJTHOMOYHI 00 YTBEPKICHUH HOMEHKJIATyp aen
OpraHM3aIMii - ICTOYHUKOB KOMIUIEKTOBAaHUS TOCYJapCTBEHHBIX, MYHUIMIAIBHBIX
apxuBoB KocTpomckoil o0nactu, TOPAIOK B3aMMOJCHCTBHS MEXKIYy WICHAMHU
HKCIIEPTHO-TIPOBEPOYHON KOMHUCCHH, TOKHOCTHBIMU JTUIIAMH JIeTIapTaMEHTa KYJIbTYpPbI
Koctpomckoit  obmacth ¥ OpraHu3alUsIMHU - HICTOUHUKAMU  KOMIUIEKTOBAHHUS
TrOCYJapCTBEHHBIX U MYHHUIIMNAIBHBIX apXuBOB KocTpoMmckoil o0jacTd  mpu
IPEIOCTABIIEHUU TOCYJIapCTBEHHOM YCIyrd 00 YTBEp)KIEHUM HOMEHKIIATyp el
OpraHu3aluii - WCTOYHUKOB KOMIUICKTOBAHHUS TOCYJApPCTBEHHBIX, MYHHUIIUITAIbHBIX
apxuBoB Koctpomckoii obmacTu.

2. 3asgBUTENAMM, B OTHOIIEHMH KOTOPBIX MPEJOCTaBISETCS TOCYJapCTBEHHAs
yCllyra, SIBISIOTCS OpTaHW3alliH, SBISAIOMIAECS HWCTOYHUKAMU KOMIUIEKTOBAaHUS
rOCyJapCTBCHHBIX, MYHHIIMITATBHBIX apXUBOB KocTtpomckoii obmactu
(masiee - 3asiBUTEIIHN).

3. OT uMeHH 3asgBUTENS 3a MPEIOCTABICHHUEM TOCYJAapCTBEHHON YCIYTH MOKET
OOpaTUTHCS €ro MPeNCTaBUTENb MPU HAIMYUU JOBEPEHHOCTH WM WHOTO JOKYMEHTA,
MOJITBEPXKIAIONIETO TpaBo oOpamarbCs OT HWMEHH 3asBUTENSA,  yJAOCTOBEPEHHOTO
HaJJIeKaIMM 00pa3oM (J1ajiee - PeICTaBUTEIb 3asIBUTEIS).

4. Undopmanus mo BompocaMm MPEAOCTaBICHHUS TOCYAapCTBEHHOW YCIyrH U
YCIIyT, KOTOpBIE SIBIISIOTCA HEOOXOIUMBIMM U O0OSI3aTENIbHBIMHU ISl MPEAOCTaBICHHUS
rOCyJapCTBEHHOW YCIyTd, a TaKXe CHOpaBoYHas uWHGOpMAIUs pa3Memaercs Ha
WH()OPMAITMOHHBIX CTEHJAaX B MECTaX MPEIOCTABICHHUS TOCYJApPCTBEHHOW YCIyTH M
yCIIyT, KOTOpBIE SIBIISIOTCA HEOOXOTUMBIMM U OOS3aTENIbHBIMH ISl MPEAOCTaBICHUS
rOCyJapCTBEHHOW yCIyTH, Ha OQUIMATLHOM CalTe JAemapTaMeHTa KYyJIbTYphI
Koctpomckoit obJsactu (dkko.kostroma.gov.ru), B nH(pOpMaIIMOHHO-



TeJeKOMMyHUKalMoHHON  cetn  «MuTepuer»  (mamee — cerb  MHTepHer),
HEIMOCPEJICTBEHHO B JIerapTaMeHTe KyJbTypbl KocTpoMmckoil oO0OnacTh, a Takxke B
pErnoHaIbHON roCcyJ1apCTBEHHOU uH(OPMAITMOHHON CUCTEME «Peectp
rocyaapcTBeHHbIX ycayr (dynkiuit) Koctpomckoit obmactu» (mamee - PI'Y), Ha
EnnHoM mopTaiie rocy1apcTBEeHHBIX M MyHUIIMTIAIBHBIX YCIyT (PyHkmuni) (gosuslugi.ru)
(manee — EIII'Y) u B peruoHanbHON TOCYyAapCTBEHHOW HH(POPMAIIMOHHON CHCTEME
«Enuneiii noprair Koctpomckoit oomactuy (44gosuslugi.ru) (namee — EITKO).

K cripaBouHoii nH(DOpMAaLIMKU OTHOCUTCS CleAyromas HHPOopMaIus:

MECTO HaXOXXJeHusi U rpaduku padoThl JenapTaMeHTa KyJabTypbl KocTpomckoii
o0nacTu, €ro CTPYKTYpHBIX NOJpa3felieHuil, MPeIOoCTaBIAIOMIUX TOCYyAapCTBEHHBIC
YCIIYTH, TOCYJApPCTBEHHBIX U MYHULMIAJIbHBIX OPraHOB M OpraHU3aluii, 0OpalleHue B
KOTOpbIE HEOOXOIMMO JJIA MOTYUYEHUS TOCYJAPCTBEHHON YCIIYTH;

CIIpaBOYHbIE Telle(POHBI CTPYKTYPHBIX MOAPA3ACICHUNA JenapTaMeHTa KyJbTypbl
Koctpomckoit  obmactu,  opraHu3auuid, Yy4YacTBYIOIIMX B  MPEJOCTaBICHHUU
roCy/1apCTBEHHOM YCIYTH, B TOM YHCJIE HOMED TeleoHa - aBTOMH(OPMATOPA;

anpeca opuUHMATIBHBIX CAalWTOB, a TaKXe J3JEKTPOHHOW MOUThl U (Win) (QOpMBI
oOpaTHON cCBsi3M JenapraMeHTa KyiabTypbl KocTpomckoil o6mactu, OpraHoB u
OpraHu3alliid, y4YacTBYIOIIUX B MPEIOCTaBICHUM TOCYJApCTBEHHON YCIYId, B CETH
HNuTtepHer.

JlenapTaMeHT KyJIbTyphl KocTpoMckoil 00s1acTi 00ecrieynBaeT B yCTaHOBJIEHHOM
MOPSJIKE pa3MEIICHUE U aKTyaJIM3aliI0 YKa3aHHOU HH(popManuu.

Jlist momyyeHust uH(GOpMaIMU O BOIPOCAM MPENOCTABICHUS FOCYJapCTBEHHOM
YCIYTH 3adBUTENIb 00pallaeTcs JUYHO, NMUCbMEHHO, MO Tene(doHy, MO 3JIEKTPOHHOU
noure B JenapTamMeHT KyJbTypbl KocTpomckoii obnactu, yepe3 EIIY wim uyepes
EIIKO.

JIns mosiydyeHHs CBEACHHMM O XOJ€ IPEIOCTABJIEHUS] T'OCYNAPCTBEHHOM YCIyTU
3asgBUTENb OOpalaeTcs JUYHO, MUCBbMEHHO, MO Tele(dOoHY, MO 3JIEKTPOHHOM IOouTe B
JenapTaMeHT KyJIbTypbl KocTpoMckoil o6macTu, MpeaoCTaBIsSIONINN TOCy1apCTBEHHYIO
ycayry, uin uepe3 EITKO.

CeneHust 0 X0J€ MPEAOCTABICHNs TOCYIAPCTBEHHOM YCIYTM U YCIYT, KOTOpPbIE
SBIISAIOTCA HEOOXOIUMBIMU U 00S3aTENIbHBIMU ISl TPEAOCTaBICHUS TOCYJapCTBEHHOM
YCIYTH, MPEIOCTABIIOTCA 3asABUTEII0 IMOCJIE YKa3aHWS JaTbl M BXOISALIEr0 HOMEpPA
ITOJIYYEHHOU MPH IToAave JOKYMEHTOB PacnuCKH, a npu ucnoias3oBanuu EIIKO - nmocne
IIPOXOXKIAEHUS MPOLETYP ABTOPU3ALIHH.

NudopmupoBanue (KOHCYJIbTUPOBAHME) 1O  BONPOCAM  MPEAOCTABICHUS
rOCyJJapCTBEHHOM YCIIyI'M OCYIIECTBISETCA CHENUAIUCTaMH OTJENA M0 JejJaM apXUBOB
nenapramMeHTa KyJaeTypbl KocTpomckodt o6mactd, B TOM YHCIE€ CIELHAIBHO
BBIJICJIEHHBIMU ISl IPEAOCTABICHUS KOHCYJIbTALINH.

KoHcynbTanum npeocTaBiIsitoTCs MO CIEAYIOIUM BOIPOCaM:

CoJZIepKaHUE U XOJ MPEAOCTABICHUS TOCYJapPCTBEHHOMN YCIyTH;

nepeyeHb JOKYMEHTOB, HEOOXOIMMBIX i MPEIOCTaBICHUS TOCYAapCTBEHHOU
YCIIYTH, KOMIUIEKTHOCTb (JOCTATOYHOCTb) IIPEACTABICHHBIX JOKYMEHTOB;

MCTOYHUK TIOJYyYEHHUS JIOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEIOCTaBICHHUS
rOCyJAapCTBEHHOW YCIyTH (MCIOJHUTEIBHBIM OpraH, OpraH MECTHOTO CaMOYIIPABJICHHUS,
OpraHu3alys U UX MECTOHAXOXKICHHE);



BpeMsI MpUeMa U BbIJIAYM TOKYMEHTOB CHEUAINCTAMU ACMAPTAMEHTA KYJIbTYpPbl
KocTtpomckoii obnacty;

CPOK MPUHATHUS JIeNapTaMEeHTOM KyibTypbl KocTpomckoill oGmactu pemieHus o
IPEIOCTABICHUH I'OCYJapCTBEHHOM YCIIyTH;

HOPSAAOK 00XKaJloBaHUs AeUCTBUN (0€3A€MCTBYSI) U PEIIEHN, OCYLIECTBIIIEMbIX U
NPUHUMAEeMbIX JernapTaMeHTOM KylnbTypbl KocTpomckoit obmactu B Xoje
IPENOCTABIEHUS TOCYAAPCTBEHHON YCIIyTH.

Koncynpramum obmiero xapakrepa (0 MECTOHAaXOXACHUU, Trpaduke padoThI,
TpeOyeMbIX JOKYMEHTax) MOTYT TPEIOCTaBIATHCA C HCIOJNb30BAHUEM CPEICTB
aBTOMH(pOpPMHUPOBAHUS (IIPU HATUIUH TEXHUYECKON BO3MOXKHOCTH).

HNudopmanusa mo BoIpocaM MPETOCTABICHUS TOCYJIAPCTBEHHON YCIYTH TaKkKe
pa3Menaercs:

Ha UHQOPMALMOHHBIX CTEHJaX OOIIECTBEHHBIX OpraHu3alui, OpraHoB
TEPPUTOPUATBHOTO OOIIECTBEHHOTI'O CaMOYIPaBJIEHUS (110 COINIaCOBaHUIO);

B CpeICTBaX MaccoBoW uH(poOpManuy, B HHPOPMAIMOHHBIX MaTepuagax
(Opomtopax, Oykierax u T.1.).

Pasmemaemass uHOpManMsl COAEPKUT CIPABOUYHYIO HH(POPMAIUIO, a TaKXKe
CBEACHMS O TOpAAKE TOJydeHUs HUHGOpPMaLMK 3asBUTEISIMU IO  BOIPOCaM
NPEIOCTAaBIECHUsI  TOCYJapCTBEHHOM  yCIyIrM W yCIyr, KOTOpbIE  SIBIISIFOTCS
HEOOXOJMMBIMU W O00S3aTE€NIbHBIMU [JI1 IPEIOCTaBICHUSI T'OCYJIapCTBEHHON YCIYTH,
CBEJICHUH O XOJE€ MNPENOCTaBICHUS TOCYJapCTBEHHON YCIyrd, B TOM YHUCIE C
ucnons3oBanueM EIIY, EIIKO, ycTaHOBIEHHOM B HACTOSIIIIEM ITyHKTE.

Paznen 2. CrangapT npenocraBieHus TOCY IapCTBEHHOM YCIIyTH

5. HaumenoBaHue rocy 1apCTBEHHOM YCIYTH — YTBEPKIACHUE HOMEHKIIATYP Ae
OpraHu3alui - UCTOYHUKOB KOMILJIEKTOBAHHUS TOCYAapCTBEHHBIX, MYHHUIIUIATbHBIX
apxuBoB KocTpoMckoit o6acTu (ganee — rocy1apcTBEHHAs YCIyTa).

6. ['ocynapcTBeHHas yciayra npeaocTaBisieTCsl IenapTaMEHTOM KyJIbTypPbl
KocTtpomckoit o6nactu (nanee — AenapTaMeHt).

7. Pe3ysbTaTOM MPEIOCTABIECHUS TOCYIAPCTBEHHOMN YCIIYTH SIBJIIETCS:

1) perieHue s3KCEPTHO-MIPOBEPOYHON KOMUCCHUU JieapTaMeHTa 00 YTBEPKICHUN
HOMEHKJIATYPHI JET;

2) pellleHHe DKCIEPTHO-MIPOBEPOUYHONM KOMHUCCUM JieTmapTaMeHTa 00 OTKaze B
YTBEPKJACHUH HOMEHKJIATYPHI JIEI.

8. [Ilpoueaypa mnpeaoCTaBleHUsT TOCYJAPCTBEHHOW YCIYyTM 3aBepIIacTCA
MOJTy4YEHUEM 3asIBUTEIIEM:

1) mpu MOJOXKUTEIBHOM PEIICHUH 3asgBUTEIb TOJy4YaeT CIASAYIOIUNA MaKeT
JIOKYMEHTOB:

3aKJIFOYEHHE DKCIEPTA;

BBITIUCKY W3 TPOTOKOJIA KCHEPTHO-TIPOBEPOYHOM KOMHUCCHUU 00 YTBEPIKICHHUH
HOMEHKJIATYyphl J€;

YTBEPKJICHHYIO HOMEHKIIATYPY JIETT;



CONPOBOJIUTENIBHOE MHCHhMO, TOANMCAHHOE JUPEKTOPOM JenapTaMeHTa, a B
Clly4ae ero OTCYTCTBUS — UCHOJIHSAIONIMM OO0S3aHHOCTU JUpeKTopa (Hanee - AUPEKTOp
nenapTamMeHTa) u oopMIIeHHOE Ha OJlaHKe MHUCchMa JenapTaMeHTa;

2) mpu OTPUUATEIBHOM PEIICHUU 3asBUTENb IOJy4YaeT CIACAYIONIMM MakKeT
JIOKYMEHTOB:

3aKJII0YEHUE IKCIIEPTA;

BBIIIMCKY M3 NPOTOKOJA 3KCHEPTHO-NPOBEPOYHOM KOMHUCCMUM 00 OTKa3e B
YTBEPKJIECHUU HOMEHKJIATYPbI JET;

HEYTBEPKJICHHYI0 HOMEHKIIATypy AEII;

CONPOBOJMUTENILHOE IHCHMO, MOANHCAHHOE JHPEKTOPOM JenapTaMeHTa H
oopmiieHHOE Ha OJIaHKE MUChMa JIeTIapTaMeHTa.

9. Cpok mpenocTaBlieHUs TOCYyAapCTBeHHON yciuyru — 30 paboumx maHEH co AHS
perucTpaliid  KOMIUIEKTa  JOKYMEHTOB, HEOOXOAMMBIX JUIi  IPeJOCTaBICHUS
rOCyJJapCTBEHHOW YCIIyTH, B YypHAJIe PETUCTPAlMM JOKYMEHTOB, MOCTYNHBIIUX Ha
HKCIIEPTHO MPOBEPOUHYI0 KOMHUCCHIO JenapTaMmenTa (rpuioxenue Ne 1 k Hacrosiemy
aAMUHHUCTPATUBHOMY PETJIAMEHTY).

10. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIUX MPEAOCTABICHUE
rOCyJJapCTBEHHOM YCITyTH:

DenepanbHbIi 3aK0H OT 22 okTa0ps 2004 roga Ne 125-D3 «O6 apXxuBHOM Jielie B
Poccuiickoit ®eneparun» («CobOpanue 3akoHonarenbcTBa Poccuiickoit depeparumy,
25.10.2004, Ne 43 ct. 4169);

OenepanbHbii 3akoH ot 27 wutonst 2010 roga Ne 210-®3 «OO0 opranHuzanuu
MpPEAOCTaBICHUS TOCYJApCTBEHHBIX U  MYHUIUNAIBHBIX  ycayr»  («CoOpanue
3akoHoaTeabcTBa Poccutickoit denepanumn», 02.08.2010, Ne 31);

npuka3 PocapxuBa ot 2 mapra 2020 roma Ne 24 «OO0 ytBepxkaenun IIpaBun
OpraHu3allid XpaHEHUs, KOMIUIEKTOBAHMUS, yde€Ta M HCHOJIb30BaHHS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®exepaniud U APYTUX AapXUBHBIX JOKYMEHTOB B
rOCYJapCTBEHHBIX W MYHHUIIMNAIBHBIX apXWBaX, My3esX M OUOIHOTEeKaX, Hay4YHBIX
opranuzanusx»(OduiuanbHbIHI MHTEPHET-TIOPTaI PaBOBOM uHdopmaIuu
http://www.pravo.gov.ru, 21.05.2020);

npuka3 PocapxuBa ot 31 wurons 2023roga Ne 77 «O6 ytBepxknenun IlpaBuin
OpraHu3allid XpaHEHHWs, KOMIUICKTOBAHMS, ydeTa M HCMOJb30BaHUS JTOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoii @enepauud W JAPYTUX AapXUBHBIX JOKYMEHTOB B
rOCyJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CAaMOYIpPaBJICHHUS M OpraHU3alusx»
(OdunmanbHbli MHTEPHET-TIOPTAN IMpaBOBOW HMHMOpManuu http:// www.pravo.gov.ru,
06.09.2023);

npuka3 PocapxuBa ot 23 Hos10psa 2023rona Ne 130 «O BHeceHUM M3MEHEHUU B
[IpumepHOe mMOJOXKEHHE 00 HKCIEPTHO-MPOBEPOUHONM KOMHUCCHM YIOTHOMOYEHHOTO
opraHa UCTHOJHUTEILHOM BiacT cyObekTa Poccuiickoit denepamnuu B chepe apXuBHOTO
Jiena, YTBEPXKICHHOE IMpukazoM DenepanbHOrO0 apXMBHOIO areHTCTBa OT 13utoHs
2018roma  Ne63»  (OdunmanbHbIi WHTEpPHET-TIOPTAT  MPaBOBOM  WH(MOpMaIuu
http://www.pravo.gov.ru, 08.02.2024);

3akon Koctpomckoii ob6mactu ot 28 ampens 2006 roma Ne 17-4-3KO
«O popmupoBanuu u coaepxkanuu apxuBHbIX GoHT0B Koctpomckoii obmactuy («CIT —
HOpPMAaTUBHBIE TOKYMEHTBD», 16.05.2006, No 21 (23);



noctaHoBjeHue ryoepHaropa Koctpomckoit o6iactu ot 22 sHBaps 2018 roga
No 16 «O nenapramente kynabTypbl Koctpomckoit obmactuy (OduimanbHbIii HHTEPHET-
nopTas rmpaBoBoii uHpopMaruu http://www.pravo.gov.ru, 23.01.2018).

[lepeyeHb HOPMATUBHBIX ITPABOBBIX AaKTOB, PETYJIUPYIOLIUX MPEAOCTABICHUE
rocyJapCTBEHHOM yCIyTH (C YKa3aHHUEM MX PEKBU3UTOB U MCTOYHHKOB O(PUIIMAIBHOTO
OMyOIMKOBaHUA), pa3MeNiaeTcss Ha OQPUIMATBLHOM CalTe [aemapTaMeHTa B CETH
«Huteprer» ((dkko.kostroma.gov.ru ), B PI'Y, na EIII'Y u EIIKO.

JlenaprameHT  oOecrneuyMBaeT  pa3MELIEHWE M aAKTyalM3aluil  MepedHs
HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOUIUX MPEIOCTABICHUE TOCYyAapCTBEHHOU
yCIyrd, Ha cBoeM odunuaasHoM caiite B cetn «MHTepHET», a TaKke B
COOTBETCTBYIOIIEM paszaene PI'Y.

11. UcyeprbiBaroniuii nepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMH MPABOBBIMU aKTaMU JJIsl IPEAOCTABIEHUS TOCY1APCTBEHHOM YCIIYTH,
MOJICKAIINX MPEACTABICHUIO 3asBUTEIIEM:

1) conpoBOAUTENBHOE MTMCHMO, TIOJIITMCAHHOE PYKOBOJAUTEIEM OpTraHU3aliy;

2) HOMEHKJIaTypa JIe] B 2 SK3eMIUISIpax;

3) BBINIKMCKA U3 POTOKOJIA 3aCeIaHUsI SKCIIEPTHOM KOMUCCUM OpPTraHUu3aIiu 1Mo
BOIIPOCY YTBEPKICHUS HOMEHKIIATYPHI /1] (pelieHne IKCIEePTHON KOMUCCHHN);

4) NOKYMEHT, MOATBEPKIAI0ITUI TTOJTHOMOYHS MPEICTABUTENS 3asIBUTEIIS, €CIIU 3a
IPEIOCTABIEHUEM TOCYAApPCTBEHHOM YCIIYTH 00paliaeTcsl NpeCTaBUTEINb 3asiBUTEISL.

3anpemaercs TpeOOBATh OT 3aABUTEIIA:

MPEJCTaBICHUS] JOKYMEHTOB U HMHGOPMAIMU WM OCYIICCTBICHUS JEUCTBU,
MPEACTAaBICHUE WM OCYIIECTBIECHHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMM aKTaMU, PETYJIUPYIONIUMU OTHOIICHUS, BO3HUKAIOIIME B CBSA3U C
MPEAOCTaBICHUEM IOCYIapCTBEHHON yCIYTH;

NPENCTAaBICHUS JOKyYMEHTOB H  HMH(POpMalUMd, KOTOpPhIE HAaXOAATCS B
paCIOPSKEHUHA OpPraHOB, MPEJOCTABISAIONIMX TOCYJAPCTBEHHYIO YCIYTy, HHBIX
rOCyJIJapCTBEHHBIX OpPraHOB, OPTaHOB MECTHOTO CaMOYIPAaBJIECHUS W OpraHU3aluil, B
COOTBETCTBHMM C HOPMAaTHMBHBIMM IpPaBOBbIMU akTtamu Poccuiickon @enepauuu,
HOPMATUBHBIMH MPABOBBIMU aKTaMK CyObeKTOB Poccuiickoit denepanuu;

OCYIIIECTBJIICHUS ACHCTBHM, B TOM YHCJE COIJIAaCOBAaHWM, HEOOXOIUMBIX JIJIs
MOJYyYEHUs] TOCYJapCTBEHHOW YCIYTM U CBSI3aHHBIX C OOpalleHWEeM B HHbIC
roCyJIapCTBEHHBIE OPTraHbl, OPraHbl MECTHOTO CAMOYIIPaBJICHUS, OPTaHU3AIINHY;

MPEACTABICHUS]  JOKYMEHTOB W  HMHpOpMalMUH, OTCYyTCTBUE H  (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IMPHU MEPBOHAYAIILHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOJIUMBIX IS TPEJOCTaBICHUS TOCYJIapCTBEHHOM YCIIyTH, JUOO B
MPEAOCTaBICHNUN FOCY1IapCTBEHHOM YCIIYTH, 32 UCKIIIOUYEHUEM CIICIYIOIIHNX CITy4aeB:

W3MEHEHUE TpPeOOBaHWI HOPMATHBHBIX TIPABOBBIX AaKTOB, KAaCAIOIIMXCS
MPEAOCTaBIEHUS TOCYIapCTBEHHOM YCIyTH, MOCJE NEPBOHAYAIBHOM MOJaYu 3asBICHUS
O MPEAOCTABICHUH FOCYJAPCTBEHHOMN YCIYTH;

HaJu4yue OMIMOOK B 3asBJICHUU O MPEJAOCTABJICHUU TOCYJIapCTBEHHON YCIyru U
JIOKYMEHTaX, TMOJaHHBIX 3asgBUTEJIEM IIOCJIE TNEpPBOHAYAIBLHOTO OTKa3a B IMpUEMeE
JIOKYMEHTOB, HEOOXOJIMMBIX JJISI MPEIOCTaBICHUS] TOCYIapCTBEHHON YCIyTH, JUOO B
MPEAOCTaBICHUU TOCYJIapCTBEHHOM YCIYyTM M HE BKJIIOYEHHBIX B MPEICTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;



UCTEYCHHE CpOKa JEHCTBUA JOKYMEHTOB WJIM HU3MEHEHuEe WH(pOpMaIMu Mocie
NEePBOHAYAIILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX IJIsl MPEJOCTABICHHUS
roCyJapCTBEHHOM YCIIyTH, JINOO B MPEJOCTABICHUH I'OCY1apCTBEHHOMN YCITYTH;

BBISIBJICHHE JJOKYMEHTAJIbHO MOATBEPIKIEHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO
WIM TPOTHUBOIPABHOIO NEUCTBUS (0O€31EHCTBUA) TOJKHOCTHOTO JIMIA JEMapTaMEHTa,
IIPEIOCTABISAIONIET0 TOCYAAPCTBEHHYIO YCIIYTY, IPU MEPBOHAYAIBHOM OTKAa3€ B IPHEME
JOKYMEHTOB, HEOOXOAMMBIX IJisl MPEIOCTABICHHUS T'OCYJAapCTBEHHOM YCIyru, JuO0 B
IIPEIOCTABIEHUN FOCYIapPCTBEHHON YCIYrH, O YeM B IMHMCbMEHHOM BHJIE€ 3@ MOJIHUCHIO
PYKOBOJHUTENS JeNapTaMeHTa IMpU NEPBOHAYAJIBHOM OTKa3€ B IMPUEME JIOKYMEHTOB,
HEOOXOJMMBIX JUIsl TPENOCTaBICHUS TOCYJapCTBEHHOM YCIYTH, YBEIOMIISETCS
3asIBUTEINb, a TAK)KE MPUHOCSATCS U3BUHEHUS 32 JOCTaBJICHHBIC HEY100CTBA.

12. JIoKyMEHTBI, NpPEACTABISIEMbIC 3asBUTENEM, JOJDKHBI COOTBETCTBOBATH
CJIEIyIOIUM TPEOOBAHUSIM:

TEKCThI JJOKYMEHTOB JIOJKHBI ObITh HAIMCaHbI pa300pUNBO;

daMunus, UM M OTY4ECTBO (MpH HAJIMYMM) 3aABUTENSI, €ro ajpec MecTa
KUTEIbCTBA, TeNEHOH (€CIIH €CTh) NOKHBI ObITh HAMMCAHBI OJHOCTHIO;

JOKYMEHTBI HE JAOJKHBI COIEPKATh MOJTUYUCTOK, MPUITUCOK, 3a4€PKHYTHIX CJIOB U
WHBIX HEOTOBOPEHHBIX UCIPABJICHUN;

JOKYMEHTBI HE JOJKHBI OBITh HCIIOJTHEHBI KapaHIaIoOM;

JOKYMEHTBl HE JOJDKHbI MMETh CEPBbE3HBIX MOBPEXKACHUN, HAIMYHE KOTOPBIX
JOIYCKaeT HEOJHO3HAYHOCTh X TOJIKOBAHMS.

13. HomenknaTypa Jen JIOJDKHA COOTBETCTBOBATH TPEOOBAHMSIM CIEAYIOIIUX
HOPMAaTUBHBIX MTPABOBBIX AKTOB:

1) ®enepanbHoro 3akoHa oT 22 okta0ps 2004 roma Ne 125-03 «O6 apxuBHOM
nene B Poccuiickort @enepanun» («Cobpanue 3akoHOIATeIbCTBA Poccuiickoi
Ddeneparun», 2004, Ne 43, ct. 4169);

2) nocranoBienus [IpaBurenbcTBa Poccuiickoit @eneparuu ot 19.01.2005 roga
Ne 30 «O TwunoBoMm periiameHTe B3aUMOACHCTBUA (penepaibHbIX OpPraHOB
ucnojgHuTenpHon Biaactu» («CoOpaHue 3akoHoAaTenbcTBa Poccuiickoit deneparumny,
2005, Ne 4, ct. 305);

3) nocranoBneHusi IlpaBurensctBa Poccuiickoii @eneparuu ot 28 urons 2005
roga No 452 «O TunoBoM perjiaMeHTe BHYTPEHHEW opraHu3aluuu (eaepanbHbIX
OpraHoB UCHOJHUTENbHON Biactu» («CoOpaHue 3akoHOIATeIbCTBAa Poccuiickoit
Oenepanuun», 01.08.2005, Ne 31, cT. 3233);

4) nocrtanoBnenus IlpaBurensctBa Poccuiickoit ®@enepanuu ot 15 urons 2009
roga Ne 477 «O06 yrBepxaennn [IpaBun aenonpousBojaAcTBa B (efepalibHBIX OpraHax
ucnoyiHuTeNnsHON BiacTn» («CobpaHue 3akoHOmaTenbcTBa Poccuiickoit dDepepanmmy,
22.06.2009, Ne 25, ct. 3060);

5) mpukasa PocapxuBa ot 20 mexabps 2019roma  Ne 236 «OO06 yTBepiKIcHHH
[lepeuyHst TUMOBBIX YNPABIECHYECKUX aAPXMBHBIX JOKYMEHTOB, O0O0pa3yroluxcs B
mpolecce  AEATENbHOCTH  TOCYJapCTBEHHBIX ~ OpPraHOB,  OpPraHoB  MECTHOIO
CaMOYTIPaBJICHUSI W OpPraHU3alMH, C yKa3aHUEM CPOKOB XpaHEHUs» (oduinaibHbIA
UHTEPHET-TIOPTAJI IPpaBoBOM uH(popMariuu http://www.pravo.gov.ru, 07.02.2020);

6) mpukasza Pocapxusa ot 31 urons 2023 roga Ne 77 «OO0 yrBepxknenuu [IpaBun
OpraHu3allid XPaHEHUs, KOMIUIEKTOBAHMS, Yy4eTa M HCIOJIb30BAHUSA JOKYMEHTOB



ApxuBHoro ¢onna Poccuiickoit @exnepalid W JAPYTUX AapXUBHBIX JOKYMEHTOB B
rOCyJJapCTBEHHBIX OpraHax, OpraHax MECTHOI'O CAMOYIIPABICHHUS W OPraHU3aLMIX»
(odurmanbHBIl MHTEPHET-TIOPTAN IIPaBOBOM HMH(OpMaruu http:// www.pravo.gov.ru,
06.09.2023).

14. IlomydyeHue HEOOXOIUMBIX M O0S3aTENbHBIX YCIYT JUIsl MPEIOCTaBICHUS
rOCYJIapCTBEHHOM YCIIYTH JACHCTBYIOIINM 3aKOHOIATEIILCTBOM HE MPEIYCMOTPEHO.

15. OcHoBaHMsSIMM 71 OTKa3a B NPUHATHU JOKYMEHTOB 3asiBUTENS
JEUCTBYIOIIUM 3aKOHOIaTEIbCTBOM HE MPETYCMOTPEHO.

16. OcHoBaHWsIMU ISl OTKa3a B MPEIOCTABICHUU TOCYAAPCTBEHHOW YCIYTH
SABJISIFOTCSL:

1) nmpenocTaBieHUE HEMOJIHOTO KOMIUIEKTA IOKYMEHTOB, YKa3aHHBIX B MyHKTE 11
HACTOSAILETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) HECOOTBETCTBHE MPEJICTABICHHBIX 3asBUTENIEM JOKYMEHTOB TPEOOBaHUSM,
YKa3aHHbIM B MyHKTax 12, 13 HacTOsIIEro aAMUHUCTPATUBHOIO PEIJIAMEHTA.

17. OcHOBaHus [ TPUOCTAHOBIEHUS MPEIOCTABICHUS TOCYIAPCTBEHHOM
YCIIYTU JEUCTBYIOIIUM 3aKOHOJATEICTBOM HE MPEITYCMOTPEHBI.

18. I'ocynapcTBeHHas yciiyra npelocTaBiIseTcs: OeCIIaTHO.

19. 3agBuTensM MmpenocTaBIIIETCS BO3MOXXHOCTh ISl TPEABAPUTEIBLHON 3alucy
Ha TMPEJCTaBICHUE TOKYMEHTOB ISl TIOJIYYEHHUS TOCYIapCTBEHHON yCIyru U (W) s
MOJIyYEHHUsI pe3yibTaTa rocyaapcTBeHHOM ycnyru. lIpeaBaputenbHas 3amuch MOXKET
OCYILECTBIISTHCSA 3asBUTENIEM MPHU JIMYHOM OOpAIlEHUH, B TOM YKCJIE MO CHPABOYHBIM
tenedonam. [Ipu mpeaBapuTEIBLHON 3aMKUCH 3asBUTENL COOOIIACT CBOU (PaMUIUI0, UM,
OTUECTBO (TIPU HAJIMYUU), aJIPEC MECTA KUTEIHCTBA, KOHTAKTHBIN TeJe(OH U KeJlaeMble
JaTy W BpeMs MpEJICTaBICHUsI JOKyMEHTOB. [IpeaBapuTenbHas 3a1Mch OCYIIECTBISETCS
MyTeM BHECEHMs HWH(OpMAIMU B >KypHall MPEIBAPUTEIILHOM 3alucCH 3asBUTEIICH,
KOTOPBIN BeJleTCs Ha OyMa)KHOM HJIM SJIEKTPOHHOM HOCUTENISX. 3assBUTENIO COOOIIaeTCs
JlaTa U BpeMsl MPEACTABICHUS JOKYMEHTOB Ha IMOJYyYEHUE TOCYJIapCTBEHHON YCIYTH H
HOMEp KaOuHeTa MpuemMa JOKyMEHTOB, B KOTOPBIN CleyeT 00paTUTHCA, a TAKXKE JaTa U
BpeMs TIOJy4eHUsI pe3ysibTaTa TOCYyJAapCTBEHHOW YCIyTd M HOMEp KaOWHEeTa BBbIIAYu
pe3ynbTaTa rocyJJapCTBEHHOM YCIYTH, B KOTOPBIH ClIeTyeT 0OpaTUThCS.

20. IlomemnieHus, B KOTOPBIX MPEIOCTABIAECTCS TOCYIapCTBEHHAs YCIyTa,
COOTBETCTBYIOT CJICAYIOIINM TPEOOBAHUSIM:

1) 3maHue, B KOTOPOM HEMOCPEACTBEHHO MPEIOCTABIISICTCS TOCYIapCTBEHHAs
yCciayra, pacrnojiaraercsi C yY4eToM TPaHCIOPTHOM JOCTYMHOCTH (BpeMsl NyTH s
rpakJaH OT OCTAaHOBOK OOILECTBEHHOI'O TPAHCIOPTa COCTaBJseT He Oojee 15 MuHYT
MelMM XO0JIOM) M O00OpyJOBaHO OTACIBHBIMH BXOJAaMH JUIsl CBOOOJHOTO JOCTyIIa
3asBUTEJICH B IIOMEIIICHUE;

2) Ha TEPPUTOPHUM, TpHUJIETaONed K MECTOPACIOJOKEHUIO JelapTaMeHTa,
00OpYIYIOTCS MeCTa JJi TTApKOBKHU aBTOTPAHCIIOPTHBIX CPeACTB. Ha cTOsHKE MOIIKHO
OBITH HE MEHEe 5 MecT, U3 HHX He MeHee 10 ImpoIeHTOB MecT (HO HE MEHEE OJIHOTO
MecTa)- i OeCIIaTHOM MapKOBKU TPAHCIIOPTHBIX CPEACTB, YIPABIIEMbIX HHBAIUIAMHU
I, II rpynn, a Ttakke wunHBammamu III rpynmel B mopsiake, yCTaHOBIEHHOM
[IpaBurensctBOM Poccuiickorn denepanun, U TPAHCIIOPTHBIX CPEACTB, MEPEBO3SIINX
TaKuX UHBAIUIOB U (WJIK) AeTel-uHBaNINA0B. Ha yka3aHHBIX TPaHCHOPTHBIX CPEICTBAX
JIOJDKEH OBITh YCTAHOBJIEH OINO3HaBaTeNbHbIN 3HAK «HBamum» U nHGopManus o0 3TUX



TPAHCIIOPTHBIX ~ CPEACTBaX JOJDKHA OBbITh  pa3MelleHa B  TIOCYJapCTBEHHOM
uHpOpMallMOHHON cucteMe «EnuHas ueHTpaiau3oBaHHas LU@poBas I1uargopma B
counanabHoi cdeper. Ilopsnok Bbaaum omno3HaBaTenpbHOro 3Haka «WHBamum» ais
VHUBUY AIBHOTO VCITOJIB30BaHUS YCTaHaBJIMBAECTCS YIIOJIHOMOYEHHBIM
[IpaButenscTBOM Poccuiickori denepanuu ¢eaepaibHBIM OpPraHOM HCIOJHUTEIBHON
BJIACTH. YKa3aHHbIE MeCTa I MAapKOBKM HE JIOJDKHBI 3aHUMATh WHBIE TPAHCIIOPTHBIE
cpeacTBa. JlocTyn 3asBUTENEH K MAPKOBOUYHBIM MECTaM SIBJISIETCSI OECIIIIATHBIM;

3) UeHTpadbHBIM BXOJ B 34aHUE OOOPYIOBaH HMH(POPMALMOHHOW TaOIUUKON
(BBIBECKO), copepxaiieil nHOpMAIUIO 0 HAMMEHOBAaHUH U Tpaduke paboThI;

4) B LENMAX CO3[aHUsl YCJIOBUH JOCTYIHOCTH 3/1aHHUW, MOMELIEHUN, B KOTOPBIX
IIPEIOCTABIISIETCSA TOCYAapCTBEHHAs yciyra (ajiee — 34aHusl), U yCIOBHM JTOCTYITHOCTH
roCyJapCTBEHHOM YCIIyTH MHBAJIMAAM 00ECIIEUHBAIOTCS:

yCIOBUSL JUIsl OECHpEnsATCTBEHHOro JOCTyla K 3[JaHUsM, a TaKke i
OecIpensITCTBEHHOTO M0JIb30BAaHUs CPEJICTBAMU CBSI3U U MH(OpMALUY;

BO3MOKHOCTb CaMOCTOSITEJIBHOIO IIEPEIBUKECHUSA 110 TEPPUTOPHUM, HA KOTOPOU
PacIOJIOKEHBI 37]aHus, @ TAK)KE BXOJa B TAKUE 3[aHUS U BBIXOJBI U3 HUX, B TOM YHCIIE C
UCIIOJIb30BaHUEM KPECIIa-KOJIACKH;

COIIPOBOXACHUE MHBAINJIOB, UMEIOLUX CTOWKHE paccTpoicTBa (GyHKIUU 3PEHUS
Y CaMOCTOSITEIIBHOTO MEPEIBUKEHNS, U OKA3aHUE UM IIOMOIIHN B IEPEABUKEHNH;

HaJyule)Kalee pa3MelieHue oOOpyJOBaHUS W HOCUTENEeW  HMH(pOpMalUH,
HEOOXOAUMBIX JJI1 00ecredeHus] OeCpensaTCTBEHHOrO A0CTyla UHBAIUAOB K 31aHUSIM
Y K YCIIyTaM C YYE€TOM OTPaHUYECHUMN UX JKU3HEACATEIBHOCTH;

nyOnupoBaHHE HEOOXOAMMOW JUIsi MHBAJIMJIOB 3BYKOBOW U 3pPUTENIBHOU
uH(popMalMu, a TaKKe HAANHUCEeW, 3HAKOB W HWHOM TEKCTOBOW U TIpauuecKoit
uH(pOpMaAMU 3HAKAMH, BBINIOJIHEHHBIMU penbeHO-TOUeYHbIM MmpudToM bpaiins,
JIOTIYCK CYpAOIEepeBOIUNKA U TU(DIOCYPIOTIEPEBOAUNKA;

JIOMYyCK B 34aHus  cOOaKU-IPOBOJHHMKA TPU  HAJIMYUU  JOKYMEHTAa,
MOJITBEPKJAIOLIETO €€ CleluaibHOe 00yUeHHE U BbIIaBaeMOro 1o popMe U B HOPSIKE,
KOTOpBIE  ONPENENAOTCS  (peiepalbHbIM  OpPraHOM  HMCHOJHHUTEIBHOM  BIIACTH,
OCYIIECTBISAIOIUM (YHKIUHU MO BRIPAOOTKE U peajn3alui roCy1apCTBEHHON MOJIUTUKU
¥ HOPMaTHUBHO-IIPABOBOMY PETYJIMPOBAHUIO B Chepe COLMATIBLHOM 3alllUThl HACEJICHNUS;

OKa3aHWE T[OMOIIM WHBAJIMJIAM B TMPEOAOJECHUH OapbepoB, MEIIAOIMINX
ITOJTYYEHHIO UMH YCIYT HApaBHE C IPYTUMU JULAMY;

CO3[IJaHHE WMHBAJIUAAM HMHBIX YCJIOBUM IOCTYITHOCTH 3/IaHHMM, & TAKXKE YCJIOBUU
JOCTYITHOCTH TOCYJApPCTBEHHOU YCIIYTH.

B cmywasx, ecnm CyHIECTBYIOIIME 3JaHUS  HEBO3MOXXHO  ITOJHOCTBIO
MPUCIOCOOUTH C YYETOM MOTPEOHOCTENW MHBAIUAOB, COOCTBEHHUKH ATUX 3/1aHUN J0 UX
PEKOHCTPYKIMU WM KalMTAJIbHOTO PEMOHTA JOJIKHBI MPUHUMATH COIVIACOBAHHBIE C
OJTHUM U3 OOLIECTBEHHBIX OOBEAMHEHUN WHBAIUAOB MEphl i1 OOeCredeHus: I0CTyIa
MHBAJIMJIOB K MECTY MPEJOCTaBICHUS TOCYyAapCTBEHHOW YCIyru au0o, KOTJa 3TO
BO3MOXXHO, OOECHEeUUTh MPEJOCTaBICHUE TOCYAAPCTBEHHOW YCIyrM 1O MECTy
YKUTEIBCTBA UHBAJIUAA WM B JUCTAHIMOHHOM PEXHUME;

5) MecTta OXKHMJaHUS B OYEpPEIU HA MPEICTABICHUE WIIU IOJIYYEHUE TOKYMEHTOB
KOM(OpPTHBIE i1 TpaxaaH, OOOpYIOBaHbI CTYJIbSIMU (KpECEIbHBIMU CEKIHSIMH,
CKaMbsIMU);
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6) B 30aHUM NPEIYCMATPUBAIOTCA MECTa OOILECTBEHHOIO IOJb30BAHUSA
(Tyanetnl);

7) noMelieHns nprueMa rpaxxJal o00py0BaHbl HH()OPMALMOHHBIMU TaOIMYKaAMU
C YKa3aHHEM:

HaUMEHOBAHUS CTPYKTYPHOTO MOJPA3/AEICHU IeNapTaMEHTa;

HOMEpPA MMOMELIEHUS;

(amunuy, IMEHH, OTYECTBA U IOJDKHOCTHU CIEIHAIIUCTA;

TEXHUYECKOTO NepephiBa (MPU HAJTUYHH);

8) mpueM rpaxaaH OCYIIECTBIIAECTCS B CIEUUATbHO BBIACICHHBIX ISl 3TUX LEeil
MOMEIIEHUAX, BKIIOYAIONIMX B ce0d MecTa [Uisl 3alojHEHHS JOKYMEHTOB U
UHGOPMHUPOBAHUS TPAXKIAH;

9) MTOMEIICHUS COOTBETCTBYIOT YCTaHOBJICHHBIM CaHUTApPHO-
AMUIEMUOJIOTUYECKUM TpaBUjiIaM M 00O0pYJIOBaHbl CpPEACTBAMH IOKAPOTYIICHUS MU
OIIOBEILEHNS O BOZHUKHOBEHUH YPE3BbIYAHHON CUTYaLlNH;

10) kaxmoe pabouee MeCTO cCIeHUadnucTa 000pyJOBaHO  TelePOHOM,
NEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO JIOCTyIa K MH(OPMALMOHHBIM 0a3am
JAHHBIX, IEYaTAIOLIUM YCTPOMCTBAM;

11) Ha nH(pOPMALMOHHBIX CTEHJAX pa3MeIIaeTcs cieaytomas nHhopMaLus:

CIIpaBOYHAasi UHPOpMAITH;

MOPSIIOK MOTy4YeHUs: MH(GOPMAIMU 3asBUTEISIMHU 110 BOIPOCAM IMPEIOCTABICHUS
rOCYJapCTBEHHOM yCIYIM H YCIyI, KOTOpbIE SBISIOTCA HEOOXOJAMMBIMU U
00s3aTENbHBIMUA ISl MPEAOCTABICHUSI TOCYJApPCTBEHHOM YCIYrd, CBEIEHUH O XOJe
MPEIOCTABJICHHUSI TOCYJApPCTBEHHOM YCIyTH, B TOM 4HCJE ¢ Hcrojib3oBanueM EII'Y,
EIIKO.

21. Iloka3arenu HOCTYITHOCTH M KadyeCTBAa NPEAOCTABIECHUS TOCYAApPCTBEHHOU
YCIIyTH:

1) xonuuecTBO HEOOXOJUMBIX UM JOCTATOYHBIX IIOCEIIEHUN 3asBUTENIEM
JenapTaMeHTa ISl OJIy4eHHs TOCYIapCTBEHHOM YCITyTH HE MTPEBBIIIAET 2 pas.

Bpemss oOmeHuss ¢  JOJDKHOCTHBIMM  JIMLAMH TOpPU  NPEAOCTaBICHUU
roCyJapCTBEHHON yCIIyT'H HE IOJKHO npeBblaTh 40 MUHYT.

2) 3adBUTENIO0 MpefocTaBisieTcss HHGOpMalLUsg O XOJEe MPeloCTaBICHUS
rOCyJJapCTBEHHOM YCIIYTH.

JJist moy4yeHus CBeIEHU O XO€ MPEJOCTABICHUSI TOCYIapCTBEHHOMN YCIYTH:

IpU JMYHOM OOpallleHHH 3asBUTEJIEM YyKa3blBaeTcs (Ha3bIBaeTcs) Jara M
PErUCTPAallMOHHBI HOMEp 3asBJICHHsA, OOO3HAYEHHBIH B pACHHCKE O MpUEME
JIOKYMEHTOB, MOJYYEHHOH OT JenapTaMeHTa MpH Mojiaue JOKYMEHTOB.

22. Tloka3arensiMyd OLIEHKH KauyecTBa MPENOCTaBICHUS] FOCYJapCTBEHHOW YCIyru
SIBJISIFOTCSI:

1) cobOnroaeHue ctanaapTa NpeAOCTaBICHUs TOCYAapCTBEHHON YCIIyTH;

2) OTCYTCTBUE MOJIAaHHBIX B YCTAaHOBJICHHOM IMOPSJKE >Kajio0 Ha peleHHs WIn
neiictBust (Oe3nelicTBUE), TPUHATHIE WM OCYIIECTBICHHbIE IPH MPEIOCTABICHUU
rOCyJapCTBEHHOU YCIIyTH;

3) OTCYTCTBHE HapyILIEHUI YCTAHOBJIEHHBIX CPOKOB B MPOLECCE MPEIOCTABICHUS
rOCyJapCTBEHHOU YCIIYTH.



Paznen 3. AIMUHUCTpPATUBHBIE POLEAYPHI
(Cocras, nocne0BaTeIbHOCTb U CPOKH BBITTOJTHEHUS
aJIMUHUCTPATUBHBIX Tpoueayp (AeicTBuil), TpeOOBaHUS K MOPSIAKY UX BBITIOJHEHNUS)

23. IlpenocraBiieHre TOCYAapCTBEHHOM YCIyrd BKJIIOYAeT B ceOs CIleayIolue
aIMUHUCTPATUBHBIC MMPOLIETYPHI:

1) mpueM u peructpanusi JOKyMEHTOB, TOCTYUBIIUX OT 3asBUTEIS, Ilepeaya ux
Ha WCIIOJIHEHHUE;

2) TOpoBeACHUE HKCHEPTU3bl JOKYMEHTOB, MPEJCTABICHHBIX 3asBUTEIIEM,
MIPUHSITUE PELUICHUS SKCIIEPTHO-MPOBEPOUHON KOMHUCCHEM;

3) odopmiieHne JOKYMEHTOB 3asIBUTEIIS rnocsue 3acenaHus
HKCIEPTHO - MPOBEPOYHON KOMUCCUH, BbIJaya, OTIIPABKA TOKYMEHTOB 3asIBUTEIIIO.

24. OcHOBaHWEM JUIsl Hayalla AIMUHHCTPATUBHOM TMPOLEAYpPHl IpUEMa H
perucTpauyu JOKYMEHTOB, MOCTYIMBIIUX OT 3asBUTEIS, MIEPEIAUYd UX HA UCIIOJHEHUE
ABJIIETCST OOpallleHue 3asBUTENSl B JIEapTaMEHT C JIOKYMEHTaMU, HEOOXOJAUMBIM JIJIs
IIPEIOCTABJIEHUS TOCYIAPCTBEHHOMN YCIYTU OCPEACTBOM:

1) nuyHoro oOpareHus 3asBUTENS (IPEACTaBUTEINS 3aABUTEINS) C JIOKYMEHTAMU,
HEOOXOAMMBIMU JUIsl MPEJOCTABJICHHUS] TOCYJAPCTBEHHON YCIyru (Zanee — KOMIUIEKT
JIOKyMEHTOB);

2) MOYTOBOI'O OTIIPABIICHUS KOMILJIEKTa JOKYMEHTOB;

3) HampaByieHUsI B JENapTaMEHT KOMIUIEKTAa JJOKYMEHTOB Uepe3 MYHUITUTAIbHbBIN
apXuB.

25. Ilpu moctymyieHUu OT 3asBUTENS (MIPEACTABUTENSI 3asBUTENS) KOMILIEKTA
JIOKYMEHTOB CEKpETaph IKCIEPTHO-MPOBEPOUYHON KOMUCCHH:

1) ocyiecTBisieT MpUEM W PETUCTPAIMI0 KOMILIEKTa JOKYMEHTOB (B J€HBb
MOCTYIUIEHUSI) B KYpHAJIE PErucTpaluyd JAOKYMEHTOB, MOCTYNUBIIUX HA HKCIEPTHO
IIPOBEPOYHYIO KOMUCCHIO JICTIAPTAMEHTA;

2) BKJIIOYAET PACCMOTPEHHUE BOIPOCA COTIACOBAHWS HOMEHKJIATYPHI €N B IUIaH
pabOThI SKCIEPTHO-TTPOBEPOYHON KOMHUCCHH;

3) HampaBisSeT 3aperUCTPUPOBAHHBIA KOMIUIEKT JOKYMEHTOB TIPE/ICEIATENI0
DKCHEPTHO-TIPOBEPOYHON KOMHCCHM JENapTaMEHTa, a B CJIydae €ro OTCYTCTBHUSA
3aMECTUTENII0  MpeaceAaTesss  SKCHEpPTHO-POBEPOYHOW  KOMHCCHM  (maiee  —
npeaceaTesb SKCIEePTHO-MPOBEPOYHON KOMUCCHH).

26. IIpencenarenp 3KCIEPTHO-IPOBEPOUYHONM KOMUCCUHM PACCMATPUBAET KOMILIEKT
JIOKYMEHTOB, OMNpeaeNsieT 2 MCHOJHUTENeH (Aajiee - 3KCIEpThl), OTBETCTBEHHBIX 3a
DKCHEPTU3Y KOMIUIEKTA TOKYMEHTOB, U NEPENAET KOMIUIEKT TOKYMEHTOB CEKPETapIO
DKCHEPTHO — MPOBEPOUYHON KOMHMCCUM JEMapTaMeHTa I €ro MOCIIEAYIOIEH Iepeiadn
OJIHOMY M3 Ha3HAYEHHBIX IKCIIEPTOB.

27. Pe3ynbTaToM MCHOJHEHUSI aJIMUHUCTPATUBHOW MPOLEIYPHI SBISIETCS MPUEM,
perucrpamnuss M Iepellaya Ha PacCMOTPEHHUE OJHOMY W3 HA3HAYEHHBIX HKCIEPTOB
MOCTYIMBILIETO OT 3asIBUTEINSI KOMIUIEKTA JOKYMEHTOB.

28. MakcumanbHbIi CPOK BBITIOJIHEHUSI YKA3aHHBIX aIMUHUCTPATUBHBIX ICUCTBUN
coctaBisieT 20 MUHYT.



MakcumanbHbI CPOK BBIMOJHEHUS aJMUHUCTPATUBHON Mpouenypbl — 1 pabouwii
JICHb.

29. OcHOBaHWEM [JI Haydajla MPOUEAYpPbl IPOBEAECHUS SKCIEPTU3bI TOKYMEHTOB,
MPEACTABICHHBIX  3asBUTEIIEM, MPHUHATUA  PELICHHS  HAKCIEPTHO - POBEPOYHOM
KOMHCCHUEH, ABJISETCA  MOJY4YEHUE OKCHEPTOM  3aBU3HPOBAHHOTO  KOMIUIEKTa
JOKYMEHTOB.

30. Dkcneprt:

1) npoBepseT KOMIUIEKT JOKYMEHTOB, IPEACTABICHHBIX 3asBUTENEM, Ha
COOTBETCTBHE MEPEYHIO JOKYMEHTOB, YKAa3aHHbIX B InyHKTe 11 Hacrosmero
aJIMUHUCTPATUBHOTO pErNIaMeHTa (Jajnee — KOMIJIEKTHOCTB);

2) TOpoBepsEeT COOTBETCTBUE MPEACTABICHHBIX 3asABUTEIIEM JTOKYMEHTOB
TpeOOBaHUSAM, YKa3aHHbIM B TyHKTax 12, 13 Hacrosimero agMHUHHUCTPATUBHOTO
periamMeHTa.

31. Ecnu 3a4BUTENb NPEACTABUIl HEITOJIHBINA KOMIUIEKT IOKYMEHTOB, YKa3aHHBIX B
nyHkre 11 HacTosmmero aaIMUHHUCTPAaTUBHOIO pErjaMEHTa, WM JOKYMEHTHI,
IpeJICTaBICHHbIE 3asBUTEIEM, HE COOTBETCTBYET TPEOOBAaHUSAM, YKa3aHHBIM B ITyHKTaX
12, 13 Hacrosmero aAMUHUCTPATUBHOIO PETIaMEHTA, 3KCIEPT F'OTOBUT 3aKIIIOUYCHUE U
IIPEACTABIAECT €ro CEKPEeTapl0 HKCIEPTHO-IPOBEPOYHOM KOMHUCCHM Ui IEpeaadu
BTOPOMY 3KCIIEPTY.

Bropoii skcnept MHPOPMHUPYET 3asBUTEN O BBIABICHHBIX HapylIEHUSX (I10
TenedoHy, Mo (akcy, yKa3aHHbIM B COINPOBOJUTEILHOM MHUCbME) W MpEAjiaraeT HxX
YCTPaHUTh CAMOCTOSTENIbHO B TeueHue 10 pabounx gHEH.

Ecnu B Teuenue 10 pabouux gHel co IHS HampaBiieHUus HHQOpMaIMK, yKa3aHHON
B a03a1e BTOPOM HACTOSIIETO MyHKTAa, 3asiBUTENb HE YCTPAHUJ yKa3aHHbIE HApyUICHUS,
BTOPOM IKCIEPT B T€UeHHUE 3 pabOUYuX JIHEW FOTOBUT 00Iee MMCbMEHHOE 3aKII0YEHHE C
yKa3aHWEM BBISBJICHHBIX HapylleHUd (mo ¢opme corjacHo mnpuioxkeHuto Ne 2 k
HACTOALIEMY aJAMHHHUCTPATUBHOMY pErjlaMEHTy) M MpeICTaBsieT €ro CeKpeTapro
DKCIEPTHO-IIPOBEPOYHON KOMHUCCHM Ul PACCMOTPEHMs Ha 3aceJaHUU DKCIEPTHO-
IIPOBEPOYHON KOMHUCCHMU.

Ecnu B Teuenue 10 pabouux AHEH co HS HaMpaBieHUs UHPOPMAIIUU, YKa3aHHOM
B a03alle BTOPOM HACTOSILEr0 MyHKTa, 3asBUTEIb YCTPAHUI yKa3aHHbIE HAPYIIEHUS, TO
DKCHEPT OCYLIECTBIIET JEWCTBUSA, IPEIyCMOTPEHHBIE NYHKTOM 32 HACTOSLIETO
aAMUHHACTPATUBHOTO PETVIAMEHTA.

32. Ecnu npecTaBlIeHHbIA KOMIUIEKT TOKYMEHTOB COOTBETCTBYET TPEOOBaHUSM,
yKazaHHbIM B myHktax 11, 12, 13 Hacrosmero agMUHHCTPATHBHOIO pETJaMEHTa,
AKCIIEPT B TeueHHe 3 padoumx AHEH TOTOBUT O0IIee MUCbMEHHOE 3aKIIOYEHHUE C
MPEJIOKEHUEM COTJIACOBAaTh HOMEHKJIATYpy Ae (1o (GopMe COTJIacCHO MPUIOKEHUIO0 No
2 K HACTOAILIEMY AJMUHUCTPATUBHOMY PErJIAMEHTY) U MPEJCTABISET €ro CeKpeTapro
DKCIEPTHO - IIPOBEPOYHONM KOMHMCCHUH Il PACCMOTPEHUS HA 3aCEJaHUM DKCIIEPTHO-
ITPOBEPOYHON KOMHUCCHMU.

33. Cexkpetapb 3KCIEPTHO-TIPOBEPOYHON KOMMCCHM BKJIIOYAET PACCMOTPEHHUE
BOmpoca 00 yTBEpkKIEHUN/00 OTKa3e B yTBEPKJACHUM HOMEHKJIATYPHI J€N B MOBECTKY
OUYEpPEHOTO 3aCeqaHus DKCIIEPTHO-IIPOBEPOUYHON KOMUCCHUHU.

34. 3acenaHusi 3KCIEPTHO-TIPOBEPOYHON KOMHUCCHUHU JIeTIApTaMEHTa MPOBOMASITCS
JIBa pa3a B MECSIL.



35. UneHbl 53KCHEPTHO-NIPOBEPOYHOM KOMHUCCHUM 3aCIyIIMBAIOT 3aKJIIOYEHUS
DKCIIEPTOB.

36. OKCIEpTHO-IIPOBEpPOYHAs KOMMCCHSL II0 pPE3ynbTaraM pPacCMOTPEHUs
3aKJIFOYEHUH KCIIEPTOB IPUHUMAET PEIICHHE:

1) 00 yTBepkK/I€HUN HOMEHKJIATYpBI JET;

2) 00 oTKa3e B yTBEPKIAECHUN HOMEHKJIATYPHI JIE]I.

37. Ilocne 3aceqaHusi SKCIEPTHO-MIPOBEPOUYHON KOMUCCUU CEKpeTapb 0pOopMIIsIeT
IIPOTOKOJI 3aC€aHusl IKCIEPTHO-NPOBEPOYHON KOMHUCCHUH, HAIIPABJIAET €ro Ha MOIINCH
IpeACENATENIO IKCIIEPTHO-NIPOBEPOYHON KOMHUCCHH.

IIpencenarens >KCHEPTHO-NIPOBEPOYHON KOMHUCCHH IOIIMCHIBAET IPOTOKON H
MEepeIacT Ero CEKPETapIo IKCIEPTHO-MIPOBEPOUHON KOMUCCHH.

PesynapTatoM aJAMHUHUCTPATUBHOM MPOIEAYpHl sBiseTcs OQGOPMIICHHBIH H
NOANMCAHHBIA IPEACENATENeM JSKCIEPTHO — IPOBEPOYHOM KOMMCCHM IPOTOKOJ
3ace/laHns dKCIEPTHO-IIPOBEPOYHON KOMHUCCHHU.

38. MakcHMaJIbHBIN CPOK BBIITOIHEHUS YKA3aHHBIX a4/IMUHUCTPATUBHBIX ICHCTBUM
cocTaBisieT 60 MUHYT.

MaxkcuManbHbIE CPOK BBIIIOJIHEHUS aJMUHUCTPAaTUBHOM mpoueaypsl — 26
pabouux JHEH.

39. OcHoBaHueM JUIsl Hadajla IMpoLexypbl 0POpMIIEHUS JOKYMEHTOB 3asiBUTENS
IIOCJIE 3aCENAHUS IKCIEPTHO-TIPOBEPOYHON KOMMCCHUH, BBIAYM, OTIPABKU JOKYMEHTOB
3aSBUTEIIIO SIBISACTCS IOCTYIUIEHUE CEKPETApI0 JKCIEPTHO - IPOBEPOYHOM KOMUCCHH
IIPOTOKOJIA ~ 3aCENaHMsl  DKCIEPTHO - POBEPOYHOM  KOMHMCCHHM,  ITOANMCAHHOTO
IpeAceaaTeNeEM IKCIIEPTHO-IPOBEPOYHON KOMUCCHH.

40. CekpeTapb 53KCIEPTHO - MPOBEPOUYHONM KOMHUCCUU O(OPMIIIET pelICHUE
HKCIIEPTHO - MPOBEPOYHOM KOMHMCCHHM 00 YTBEpXKACHUM/00 OTKa3e B YTBEPKIACHUHU
HOMEHKJIATYpBbI JIE]1.

41. Pemenue opopmisieTcss B Bue rpuda yTBEpKICHHUS, BKIIOYAIOUIUM CIIOBO
«YTBEPXJIEHO», a Takxe clioBa: «IPOTOKOJ 3acelIaHusl SKCIEPTHO-TIPOBEPOUYHOM
KOMHCCUM JernapTaMeHTa KyJiabTypbl KocTtpomckoit obGmactu ot No
KOTOPBIN IPOCTABIISIETCSI B HW)KHEM IPABOM YIUIy IIOCIEIHETO JIMCTAa HOMEHKJIATYpPHI
ned.

42. Cekperapb 3KCIEPTHO-NIPOBEPOYHON KOMUCCUU O(OPMIIIET YTBEPKIACHHYIO
HOMEHKJIATypy 1€l B TOpsAlKe, ompeaeiaéHHoM myHKToM 41  Hacrosmiero
aJIMUHUCTPATUBHOTO PETJaMEHTa, ¢ YKa3aHWEM J1aThl U HOMEpa MPOTOKOJA 3acelaHHs
HKCIIEPTHO-TIPOBEPOYHON KOMHUCCHUHU.

CekpeTapb 3KCIEPTHO-TTPOBEPOUYHOM KOMHCCHHU B TedeHue | pabouero gHA cO
JHS YTBEP)KJECHMS/OTKAa3a B YTBEPKACHUU HOMEHKIATYphl i€ MOATrOTaBJIMBAET
BBIIIUCKY U3 TMPOTOKOJA 3acedaHusi OKCIEPTHO — TMPOBEPOYHOM KOMHUCCHH
JeMapTaMeHTa, MPOEKT COMPOBOJMUTEIBHOIO MUChMAa W MEPENAeT UX IMPEACENaTeNro
HKCIEPTHO-IIPOBEPOYHON KOMUCCUHU U JUPEKTOPY AeHapTaMEHTa ISl HOANMCAHUS.

IIpencenarens 3KCIEPTHO-NIPOBEPOYHON KOMUCCUU U AUPEKTOP A€HapTaMEHTa B
TedeHue 2 pabouux AHEH MOJNUCHIBAIOT NEPEIaHHbIE UM JTOKYMEHTHI U MEpelaroT UX
CEKpETAPI0 3KCIEPTHO-NIPOBEPOYHON KOMHUCCHUH JJIsS HAIIPABJICHUS 3asBUTEIIO.

43. Ilpy NOJOXKUTENBHOM PELICHWH 3asBUTEIb IMOJy4YaeT CIEAYIOIIUNA MaKeT
JIOKYMEHTOB:



- 3aKJIFOYEHUE IKCIIEPTA;

- BBIMIUCKY U3 MPOTOKOJA SKCIEPTHO-TIPOBEPOUYHONM KOMHUCCUU OO0 YTBEPKICHUU
HOMEHKJIATYypHhI J€E;

- YTBEPKJICHHYIO HOMEHKIIATYPY JIEIT;

- COINPOBOJUTEIBHOE IHChMO, TMOJNHUCAHHOE IUPEKTOPOM JIeNapTaMeHTa U
oopmiieHHOE Ha OJIaHKE MUChMa JIeTIapTaMEHTA.

44. Tlpu oTpULATEILHOM PEIICHUU 3asBUTEIb IOJy4YaeT CIACAYIOUUNA MakKeT
JIOKYMEHTOB:

- 3aKJIIOYEHUE IKCIIEePTa;

- BBIMHCKY M3 MPOTOKOJIAa 3KCIEPTHO-MPOBEPOUYHON KOMHUCCHH 00 OTKa3e B
YTBEPKJICHUH HOMEHKJIATYPHI J1ET;

- HEYTBEPKICHHYIO HOMEHKJIATYPY eI,

- COINPOBOJUTEIBHOE IHUCHMO, IOJINKUCAHHOE [IUPEKTOPOM JEMapTaMeHTa |
oopmileHHOE Ha OJIaHKE MUChMa JIeTIapTaAMEHTA.

45. CekpeTrapb SKCIEPTHO-IPOBEPOUHOI KOMHUCCUU B TeueHue 1 pabouero JHA
CO JHA TOANMCAHUSA TPEACENATENIEM JKCHEPTHO-IPOBEPOYHOM KOMHUCCUU H
JTUPEKTOPOM JenapTaMeHTa JTOKYMEHTOB, YKa3aHHBIX B a03aile BTOPOM MYyHKTa 42
HACTOSIIIETO AIMUHUCTPATUBHOTO PErJIAMEHTA:

1) peructpupyeT MNPOTOKOJA  OSKCIEPTHO-NPOBEPOUYHOM  KOMHUCCHM U
CONPOBOJUTEIBLHOE MUCHMO B JKypHAJI€ PErHCTpalMu JOKYMEHTOB, MOCTYNHMBIINX Ha
HKCIIEPTHO MPOBEPOUHYIO KOMUCCHUIO JIETIapTAMEHTA;

2) yBemomusieT  3asgBUTENs 00  OKOHYAHMM  XOJa  IPEIOCTaBICHUS
rOCyJapCTBEHHOM YCIyTH JIIOOBIM M3 crioco00B (TenedoH, GpakcuMuiibHas CBA3b, AP.),
yYKa3aHHBIX B COMPOBOAUTEIBHOM MHUCHME;

3) Bpyuyaer (HampaBisieT MOYTOBBIM OTIPABICHUEM) 3asSBUTEIIO JOKYMEHTHI,
yKa3aHHbIE B MyHKTax 43 unu 44 HACTOSIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

PesynbraTroM  agMUHUCTPATHUBHOM  TpOLEAyphl  sBIAEeTCS  odopMieHUE
JOKYMEHTOB  3aBUTENIA IIOCIE 3aCE€JaHusl SKCIEPTHO-IPOBEPOYHONM KOMHCCHH,
BpydeHUE (HaAMpaBJCHUE) 3asBUTENIO JIOKYMEHTOB, YKa3aHHBIX B MyHKTax 43 wim 44
HACTOSIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

46. MakcumanbHbI CPOK BBIIOJIHEHUS! YKa3aHHBIX aIMUHUCTPATUBHBIX JEHCTBUI
coctasisieT 20 MUHYT.

MakcumanbHbIi CPOK BBIMOTHEHUS aIMUHUCTPATUBHON MPOLEAYPHI - 3 pabounx
JTHSL.

47. B cnydae oOHapy)XeHHMsl ONEYAaTOK W OIIMOOK B BBIAAHHBIX B PE3yJIbTaTe
MPEIOCTABIIEHUS TOCYJapCTBEHHOM YCIYTH JOKYMEHTAX, 3asiBUTENIb HAMPABIIAET B aJIpeC
JerapTaMeHTa 3asBieHUE 00 HCHpPABICHUU JOMYIICHHBIX OMNEYaTOK W OMMUOOK C
NPWIOKEHUEM OpUTMHANa JOKYMEHTa, BBIJAHHOTO B PE3yJbTAaTe€ MPEJOCTABICHUS
rOCyJapCTBEHHOM YCIIYTH.

HcuepnpiBaromuii nepeyeHb OCHOBAHUM ISl OTKA3a B UCIIPABJIECHUH JOMYIIECHHBIX
OTEYaTOK W OMMUOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS TOCYIAPCTBEHHOM
YCIYTU TOKYMEHTAaxX:

1) HecooTBETCTBUE 3asBUTENS KPYTY JIML], YKa3aHHBIX B IYHKTE 2 HACTOSAIIErO
aAMUHUACTPATUBHOTO PETJIAMEHTA;

2) oTcyTcTBUE (haKTa JOMYIIEHUS ONIEYATOK U OIIMOOK B BBIJIAHHBIX TOKYMEHTaX.



3asBlICHME B TMOPSAJKE, YCTAaHOBICHHOM B JI€NapTaMEHTE, MEPEeAacTcs Ha
PacCMOTpPEHHE CIIEUATUCTY, OTBETCTBEHHOMY 32 0()OpMJICHUE U BblAauy JOKYMEHTOB.

Cpok paccMOTpeHUsT M BbIIaud JOKYMEHTOB C HCIIPABJICHHBIMU OIE€YaTKaMU,
OIIMOKaMH HE MOXKET MPEBBIIATH 5 pabouuX THEW CO IHS PEruCTpalliy 3asiBJICHUSI.

B ciiyyae BHeceHMS MBMEHEHUN B BBIIAHHBIA IO pe3yJbTaTaM MPENOCTaBICHUS
rOCyJapCTBEHHOM YCIYrM JOKYMEHT, HalpaBJICHHbIH Ha HCIPABICHUE OMINOOK,
JOMYILIEHHBIX 1O BHHE JenapTaMeHTa W (WIM) €ro JIOJDKHOCTHBIX JIML, IUIaTa C
3asIBUTENS HE B3UMAETCS.

XKanobGa 3asBuUTENT Ha OTKa3 JAeNapTaMEHTa B HCIPABICHUU JOMYIIEHHBIX
OMEYaToOK, OMMOOK B BBIIAHHBIX B pE3yJbTaTe NPEIOCTABIEHUSA TOCYJIapCTBEHHON
yCIIyTU JTOKyMEHTax 00 HapylIeHHE YCTAHOBJIEHHOTO CPOKa TAaKUX HCIPABICHHIMA
paccMaTpuBaeTcss B MOPSAAKE, YCTAHOBJIEHHOM  pa3leloM S5  HACTOALIETrO
aAMUHHACTPATUBHOTO PETIAMEHTA.

Paznen 4. [lopsimok u hopmMbl KOHTPOJISI 32 MPETOCTABICHUEM TOCYAapCTBEHHON
yCIyTr

48. Tekymuil KOHTPOJb COOJIOJEHUS U MCIOJHEHUS OTBETCTBEHHBIMU
JIOJDKHOCTHBIMM JIMIIAMM JIeTIApTaMEHTa TOJIOKEHUW HACTOAIIETO0 aJMUHUCTPATUBHOIO
perjiaMeHTa U MHbIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBaHUS K
NPEAOCTaBICHUIO TOCYJIapCTBEHHOM ycIyrd (majnee — TEKyIIMMd  KOHTPOJb),
OCYILECTBIISIETCS ~ JUPEKTOPOM  JenapTaMeHTa, a B TMEpUOJ] €ro OTCYTCTBUSA
WCIIOJTHSIIONINM 00sI3aHHOCTH IUPEKTOpa JIeTapTaMeHTa.

49. Texkymnii KOHTPOJb OCYILIECTBISACTCS MMyTEM MPOBEICHUS MPOBEPOK C ILIEJBIO
BBISIBJICHUST W YCTPAHCHHUS HapyIICHWM TMpaB 3asBUTENCH, a TaKkkKe HHBIX
3aMHTEPECOBAHHBIX JUIl (TpaKJaH, UX OOBEAMHEHWH W OpraHU3alMii, YbU TpaBa U
3aKOHHBIE HMHTEPECHhl HAPYIICHbl MPHU MPEAOCTABICHUU TOCYAAPCTBEHHOM YCIYyTH)
(manmee — 3aMHTEpPECOBAHHBIC JIUIIA), PACCMOTPEHUS, TTOJITOTOBKK OTBETOB Ha OOpaIlleHUs
3asBUTEJIEN U 3aMHTEPECOBAHHBIX JIULI.

50. IlIpoBepku MOTYT OBITH IIJITAHOBBIMH - OCYIIECTBISITRCS Ha OCHOBAaHUU
IporpaMM TMPOBEPOK - M BHEIJIAHOBBIMU. [IpW mpoBeNeHHH NPOBEPKU MOTYT
paccMaTpuUBaThCSl BCE BOIPOCHI, CBA3AHHBIC C MPEIOCTaBIECHHUEM TOCYJapCTBEHHOM
YCIYTU - KOMIUIEKCHBIE TTPOBEPKHU, UM OTACIBHBIE BOMIPOCHI - TEMATUUECKUE TPOBEPKU.

BuennanoBasi mpoBepka MNPOBOJUTCS B CBSI3M C KOHKPETHBIM OOpalieHueM
3asBUTEIISI, MOCTYIJICHUEM HH(pOpMAIMd OT 3aWHTEPECOBAHHBIX JIMI[ O HApPYIICHUU
JIEUCTBYIOILEr0 3aKOHOIATEIhCTBA TP MPEOCTABICHUH IOCYIAPCTBEHHOMN YCIYyTH.

51. KoHTponb 3a MOJHOTOW M KadyeCTBOM MPEIOCTaBICHUS TOCYIapCTBEHHOMN
YCJIYTH BKJIIOYAET B CEOs:

MIPOBE/ICHHUE CIY>KEOHBIX MPOBEPOK B Clydae MOCTYIUICHUS Xalo0 Ha JCHCTBUSA
(Oe3meiicTBUE) MTOJBKHOCTHOTO JIMIIA TIPH MPEIOCTABICHUH TOCYIapCTBEHHOMN YCIyTH;

BBISIBJIEHUE M YCTPAHEHWE HAPYIICHWI MpaB TpPakJaH, HOPUIUYECKUX JIHII,
WHMBUAYJIbHBIX TIPEANPUHUMATEIEH.

52. Jlns mpoBeneHus MpoBepKu GOPMHUPYETCS KOMUCCHS, TESITEIBHOCTh KOTOPOi
OCYILIECTBIISIETCSA B COOTBETCTBUM C IJIAHOM MPOBEAEHUA MpoBepku. CocTaB KOMHUCCUU U
IJIaH TPOBEJCHUSI TPOBEPKU YTBEPKIAIOTCS MPUKA30M JienapTamMeHTa. Pe3ynbTaThl



NEeSATEIbHOCTH KOMHUCCUM O(OPMIISIOTCS B BHUJAE CHPAaBKUA, B KOTOPOM OTMEYAIOTCS
BBISIBJICHHBIE HEAOCTATKU U MPEJIOKEHUS IO UX ycTpaHeHUt0. CripaBKa NOAMUCHIBAETCS
npeacenaTeaeM KOMUCCHUU.

53. IlepcoHanpHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ JenapTaMEHTa
3aKperigeTcss B MX JOJDKHOCTHBIX PpErjiaMeHTaX B COOTBETCTBUU C TPEeOOBaHUSIMU
3aKOHOJATENbCTBA.

54. JlokHOCTHBIE  JuUA  JenapTaMeHTa B Cllydae  HEHaJIeXallux
MPEAOCTaBICHUS TOCYIapCTBEHHONW YyCIyrd MW (WIM) HWCIOJHEHUS CIIyKEOHBIX
OOSI3aHHOCTEH, COBEpIICHHUA MPOTHUBOMPABHBIX JeWUCTBUN  (Oe3deiicTBusl) Tmpu
IIPOBEICHUH MPOBEPKH HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATEIBCTBOM
Poccuiickon ®@enepanumu.

55. JlemaprameHT BemeT y4yeT CIy4YaeB HEHAJUIeKallero  HMCIOJHEHUS
JOJDKHOCTHBIMU  JIMLIAMU  CITY>KEOHBIX O00S3aHHOCTEW, MPOBOJUT COOTBETCTBYIOIINE
Clly>keOHbIE POBEPKU U MIPUHUMAET B COOTBETCTBUU C 3aKOHOJIaTeNbCTBOM Poccuiickoi
denepanuu Mepbl B OTHOIIEHUU TaKUX JTOJKHOCTHBIX JIMII.

56. I'paxxnane, ux OOBEIWHEHUS W OPraHU3allMU BIIpaBe OOPaTUTHCS YCTHO,
HaIpaBUTh OOpallieHue B MUCbMEHHOM opme 1 B GOpMe IIEKTPOHHOTO JOKYMEHTa B
azipec JUPEKTOpa JAernapTaMeHTa C NPOChOON O MPOBEIEHUU MPOBEPKU COOJIIOJICHUS U
WCIOJIHEHUS HOPMATHUBHBIX MPaBOBbIX akTOB Poccuiickorn ®@enepannu nu KoctpoMckon
o0nacTH, MOJIOKEHU I HACTOSIIIETO aAMUHUCTPATUBHOTO periiaMeHra,
YCTaHABIMBAKOIIUX TpeOOBaHMS K TMOJHOTE M  KAa4yeCTBY  IPEIOCTaBICHUS
rOCyJapCTBEHHOM YCIIyTH, B Cly4ae MPEANOJaraéMoro HapylleHHs MPaB U 3aKOHHBIX
MHTEPECOB MPU MPENOCTABIECHUN TOCYAAPCTBEHHON YCIyTH.

OOpaiieHne  3aMHTEPECOBAHHBIX  JIML, I[OCTYNHBIIEE B  JeNapTaMeHT,
paccmarpuBaerca B TedeHue 30 aHed co AHA ero perucrtpaumn. O pesynbraTtax
paccMOTpeHUs oOpallleHus! He TI03/IHee JIHS, CIAEAYIOLIETo 3a JHEM MPUHSITUS PELeHUs,
JTAETCSl TMUCHbMEHHBIM OTBET, KOTOPBIM MOXKET OBITh HANpPaBJICH 3aKa3HbIM MOYTOBHIM
OTIPABJIEHUEM TIO TOYTOBOMY aJpecy, YKa3aHHOMY B OOpaIlleHWH, MYTeM BpPYYCHHS
oOpaTuBIIEMYyCsl JIUIy WM €ro YHOJHOMOYEHHOMY IMPEACTABUTENI0 JIMYHO TOJ
pacnucky wid B (GopMe 3JEKTPOHHOTO JOKYMEHTa Ha aJpec 3JEKTPOHHOM MOYTHI
oOpaTHBIIETOCS JIMIIA.

XKanoba 3asBuTENsT paccMaTpUBAETCA B TMOPSAIKE, YCTAHOBIEHHOM pa3iesioM 5
HACTOSIIIEr0 aIMMHUCTPATUBHOIO PETJIAMEHTA.

Paznen 5. Tlopsimok pocyne6Horo (BHeCyaeOHOro) OOKajlOBaHUsI 3asiBUTENIEM
peuieHut U AedcTBUM (Oe3MeMCTBUSI) OpraHa, MPEIOCTaBIISIONIETO TOCYJIAPCTBEHHYIO
YCIIYTY, a TaK’Ke JOJHKHOCTHBIX JIMI, TOCYIAPCTBEHHBIX CITYKAIIUX

57. 3asiBUTENM UMEIOT MPaBO Ha 00XajloBaHUE, OCIIAPUBAHNUE PELICHUN, 1eUCTBUI
(Oe3meiicTBUSI)  MOJDKHOCTHBIX — JIMI[  JIeTIapTaMEHTa  MpPU  MPEJOCTABJICHHUH
roCyJapCTBEHHON YCIIYTH B CYJIeOHOM WU B JOCYZICOHOM (BHECYACOHOM) TIOPSIKE.

58. OOxanoBaHue pemnieHud, AeHCTBUN (O€37EHCTBUSA) TODKHOCTHBIX —JIUI]
JenapTaMeHTa TMpU  TPEJAOCTaBICHWH TOCYAAPCTBEHHOW YCIYTH B JIOCYA€OHOM
(BHECY1I€OHOM) TIOPSIIKE HE JIMIIAET WX TpaBa Ha OCIIAPUBAHHUE YKA3aHHBIX PEIICHHM,
nernctBuii (0e37eiCcTBYA) B Cy1e0HOM TOPSJIKE.



59. WndopmupoBaHue 3asBUTEICH O TMOpsAJIKE O0O0XKadoBaHUS pEIICHUNH U
nevctBuii  (0e3deiicTBUs) JemapTaMeHTa, a TakkKe €ero JOJDKHOCTHBIX — JIHMIL,
OCYUIECTBJISICTCSl TOCPEACTBOM pa3MelleHuss HHPOpMalMM Ha CTEHJaX B MecTax
MPEIOCTABICHUSI TOCYAAPCTBEHHON YCIyT'H, Ha OQUIMAIBLHOM CcaiTe JenapTamMeHTa
(dkko.kostroma.gov.ru) ma EIII'Y u EIIKO.

JlenapramMeHT oOecneYrBaeT B YCTAHOBJICHHOM IOPSIKE pa3MENICHUE M
aKTyaJIM3alMI0 CBEICHUM, COAECPKAIIMXCSA B HACTOSLIEM pasjele, a TakkKe B
COOTBETCTBYIOIIEM paszaene PI'Y.

60. HopMmaTuBHBIE MpPaBOBBIE AaKThl, PErYJUPYIOIIME MOPSAOK NOJAaYu U
PacCMOTPEHUS KaJIOObI:

1) ®enepanbubiii 3akoH oT 27 uronsg 2010 roma Ne 210-®3 «OO6 opranuzauuu
IIPEAOCTABIIEHNS T'OCY JAPCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYI»;

2) 3akon Koctpomckoit o6nact oT 5 mast 2012 roma Ne 224-5-3KO «O nopsike
NoJla4y M  PAacCMOTPEHHUs Kajnod Ha HapylleHHWe TMOopsAAKa IPeloCTaBICHUs
rOCy/IapCTBEHHBIX YCIIyT Ha TeppuTopuu KoctpoMckoit o0macTm».

61. 3asgBuTenb MOXKET OOpaTUTHCS C XKajloOOH, B TOM 4MCIE B CIEAYIOUIMX
ClIy4asx:

1) HapylieHue cpoka perucTpalnuy 3asBICHUS 3asBUTEIS O IPEAOCTaBICHUU
rOCyapCTBEHHOMW YCIIyTH;

2) HapyllIeHHE CPOKa MPETIOCTABICHUS TOCYAIAPCTBEHHON YCIIYTH;

3) TpeboBaHKE y 3asIBUTENS JOKYMEHTOB, HE IIPEIYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMM akTamu Poccuiickonn ®enepanny, HOPMATHUBHBIMU IIPABOBBIMH aKTaMU
Koctpomckoil o6nactu 115l IpeIoCTaBiIeHHUs TOCYIapCTBEHHOM YCIIYTH;

4) oTkaz B MNpueMe JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMM TIpaBOBbIMM akTamu Poccuiickoin @enepanun, HOPMaTUBHBIMU
npaBoBeIMH akTamMu KocTpomckoit o6iacTé [ MpeIOoCTaBICHHUS TOCYIapCTBEHHOM
YCIIYTH y 3asiBUTEIIS,

5) oTKa3 B Mpe0CTaBICHUH IOCYJapCTBEHHOM YCIIyTH, €CIM OCHOBAHUS OTKa3a HE
IpeyCMOTpEHbl (efepadbHbIMU 3aKOHAMH U MPHUHSITHIMH B COOTBETCTBMM C HHUMH
VHBIMU HOPMATUBHBIMU INPABOBBIMU akTaMu Poccuiickont ®Denepanuu, HOpMaTUBHBIMU
nmpaBoBeIMH akTaMu KocTtpomckoit o06nactu;

6) 3aTpeboBaHME C 3asgBUTENS MPU MNPEIOCTABICHUH TOCYJApPCTBEHHON YCIyru
IJIaThl, HE TMPEIyCMOTPEHHOM HOPMATHUBHBIMHA IIPABOBBIMM akKTamMu Poccuiickoi
®denepaury, HOPMAaTUBHBIMU MTPAaBOBbIMU akTamu KocTpomckoit o0nacTu;

7) oTka3 nenapTameHTa, JAOJKHOCTHOIO JIMLA JENapTaMeHTa, B HCIPABJICHHUU
JOMYILIEHHBIX OINEYaTOK W OHIMOOK B BBIJAHHBIX B PE3yJbTAaTe MPEIOCTABICHUS
roCyJAapCTBEHHOW YCIYTH JOKYMEHTaX JUOO HapylIEHUE YCTaHOBJIECHHOTO CPOKA TaKUX
VCIIPABJICHUM.

8) HapylieHHe CpOoKa WM TOpPSJKa BBIJAYM JOKYMEHTOB IO pe3yJibTaram
IIPEIOCTABIEHUS MyHULMIIAIBHON YCIIYTH;

9) npuOCTaHOBJIEHHE NPEIOCTABICHUS T'OCYJApCTBEHHOW YCIyTH, €Cliu
OCHOBaHHUSl TPUOCTAHOBJIEHHUS HE TMPEAYCMOTpPEHBl (enepaJbHBIMU 3aKOHAMH U
IOPUHATBIMA B COOTBETCTBMM C HHMHM HMHBIMA HOPMATHBHBIMHM IIPABOBBIMU aKTAMHU
Poccuiickonn @enepanuu, 3aKOHAMU M WHBIMM HOPMAaTHWBHBIMU IPABOBBIMM aKTaMU
Koctpomckoit obnactu;



10) TpeGoBaHue y 3asBUTENSl MPU NPEAOCTABICHUU TOCYJAPCTBEHHOM YCIIyTH
JOKYMEHTOB WJIM HMH(OpMallMU, OTCYTCTBUE€ U (MJIM) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAIUCH MPU MEPBOHAYAIIBHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsI
MPEIOCTABIIEHUSI TOCYIAPCTBEHHON YCIyTH, JTUOO B MPEJOCTaBICHUHN TOCYJapCTBEHHOM
YCIIYTH, 3a HCKIIOYEHHEM CIy4aeB, MPEAYyCMOTPEHHBIX al3alaMu OJUHHAIIAThIM-
YEeThIPHAAIATHIM MyHKTa 11 HacCTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

62. XKanmobGa momaercss B NUChbMEHHOM (GopMe Ha OyMa)XHOM HOCHTENE, B
AJIEKTPOHHOM (hOopMe B JIeTIapTaAMEHT.

XKanoObl Ha penieHus, NPUHATHIE JUPEKTOPOM JIEMIapTaMEHTa PacCMaTPUBAIOTCS
3aMmectuTenieM ryoepHatopa KocTpomckoil o0macTv, KOOPAMHUPYIOIIETO paboTy MO
BOIIPOCAM peai3allii TOCYJAapCTBEHHON TOJUTHUKA W BbIPAOOTKE pPETrHOHAIBHON
MOJIMTUKH B 00JIACTU apXUBHOTO Jiefia (Janee — 3aMeCTUTENb TyOepHaTopa).

63. XKanoba MoxkeT ObITh HallpaBlieHa IO MOYTE, Yepe3 MHOTO(YHKIIMOHAIBHBIN
LEHTp, C UCIOJIb30BaHUeM ceTu MHTepHeT, opuiralibHOro caifTa AenapTaMeHTa, 4yepe3
EINT'Y, EIIKO, a Taxxe MOXKET ObITh MPUHSTA IPU JIUYHOM TPUEME 3asIBUTENS.

64. XKanoba nomkHa CoIepKaTh:

1) HauMmeHOBaHHWE oOpraHa, MNPEJOCTABISIIONIEIO TOCYJIAPCTBEHHYIO YCIYTY,
JOJDKHOCTHOTO — JIMIJa OpraHa, MpEeJOCTaBISIONIEr0 TOCYAapCTBEHHYIO — YCIYTY,
rOCYJIapCTBEHHOTO CIIY’Kalllero, peuieHuss u JedcTBust (0e3aeicTBUE) KOTOPBIX
00XaTyroTCs;

2) damunuto, uMsi, 0TYECTBO (MOCTEAHEE - MPU HAJTUYUH), CBEJACHUS O MECTE
KUTEIbCTBA 3aABUTENA - (PU3UUECKOro JMia JUO0 HAMMEHOBAHUE, CBEICHHS O MECTE
HAXOXKJEHUS 3asiBUTENS - FOPUINYECKOrO JIMIA, a TAKXKE HOMEp (HOMepa) KOHTAKTHOTO
tenedoHna, anpec (agpeca) JIEKTPOHHOM MOYTHI (MPU HAIMYKUK) U TOYTOBBIN ajpec, Mo
KOTOPBIM J0JKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeneHusi 00 OOXayeMbIX pEIICHUSIX U JedcTBUsIX (Oe31eCTBUM) OpraHa,
MPEAOCTABISIONIEr0 TOCYAapCTBEHHYIO  YCIYry, JOJDKHOCTHOIO —JIMIA OpraHa,
IIPENOCTABISIOIIETO I'OCYJTAPCTBEHHYIO YCIIYTY, TOCY JAPCTBEHHOIO CITY’KaIlEro;

4) nOBOJBI, HA OCHOBAaHMU KOTOPHIX 3asBUTEIh HE COTJACEH C PEIICHUEM H
nerctBueMm (Oe3neiicTBUEM) oOpraHa, MPEeAOCTaBIISIONIETO TOCYNapCTBEHHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIAa OpTaHa, MPEeAOCTaBISAIONIETO TOCYAApCTBEHHYIO YCIyTy, JHOO
rOCyJAapCTBEHHOTO CITY>KAILIETO0.

3asBUTENEM MOTYT OBITh MPEACTABIEHbI JOKYMEHTHl (P  HAJIUYMHM),
MOATBEPKIAIOIIME JOBOJbI 3asIBUTENS, JINOO X KOIHUU.

65. Xaynoba, moctynuBIiIas B JenapTaMeHT JMOO 3aMECTUTENI0 TryOepHaTopa,
MOJJICKUT PACCMOTPEHUIO B TeueHue 15 paboumx gHEH co THS ee perucrpanuu, a B
ciy4yae 00kajoBaHUs OTKa3a JielapTaMeHTa B IpreMe JOKYMEHTOB Yy 3asiBUTENS JUOO0 B
UCIIPaBJICHUM JOMYHICHHBIX OMNEYAaTOK M OIIMOOK WM B cliydyae o00XKaJlOBaHMS
HapYIIEHUs YCTAHOBJIICHHOTO CPOKA TaKUX MCTPABJICHUN - B T€UEHHUE 5 pabOunX JTHEH CO
JTHSL €€ PETUCTpalUU.

66. [Ipu paccMoTpeHun ano0bl 3asBUTEIL UMEET MPaBoO:

1) mpencTaBiiaTh TOKYMEHTHI (MX KOIMHUHU), TOATBEPKAAIONINE JOBOIBI 3asIBUTEIIS,
aubo0 oOpamatees ¢ Mpock0oit 00 MX HUCTPeOOBAHUM, B TOM YHUCIE B DJIEKTPOHHOM
hopme;

2) 3HaKOMHUTBCS C IOKYMEHTaMU M MaTepHallaMH, KacaloIIUMHCS PacCCMOTPEHUS



’KanoO0bl, €CJIM 3TO HE 3aTparuBaeT MpaBa, CBOOObI U 3aKOHHBIE UHTEPECHI IPYTUX JIUI]
W €ClIM B YKa3aHHbIX JOKyMEHTaX W MaTrepuaiax He COJepKarcs CBEACHMUS,
COCTABJISIIOIIME TOCYJIAPCTBEHHYIO WM HHYIO OXpaHsieMmylo (enepaibHbIM 3aKOHOM
TaNHY;

3) moxyyaTh B MUCBMEHHOH (hopMe M MO JKEJaHUIO 3asgBUTENS B AJIEKTPOHHOMN
¢dbopMe OTBET IO CYIIECTBY MOCTABICHHBIX B Ka100€ BOIIPOCOB;

4) oOpamaThcs ¢ 3asBJICHUEM O MPEKPAIICHUN PACCMOTPEHUS KaJOOBbI.

67. OcHoBaHuS AJIsl IPUOCTAHOBJICHHS] PACCMOTPEHHS JKaI00bl OTCYTCTBYIOT.

68. OTBeT Ha kao0y HE AaeTCs B ClydasiX, €CJIM B HEH:

1) e ykazaHel (amwimsl 3asBUTENS, HAMpPaBHUBIIETO >XamolOy, W aapec, IO
KOTOPOMY JIOJKEH OBITh HAIPABJIEH OTBET;

2) TEKCT HE MOJAJIAETCs MPOUYTEHUIO (kano0a He MOJJICKUT PACCMOTPEHHUIO, O YEM
B TEUEHUE TpeX IHEH CO JHS PEerucTpalyyd COOOIaeTcs 3asBUTEINI0, HAIPABUBIIEMY
*ano0y, ecnu ero aMuivs 1 aJpec MoAIaI0TCsl IPOUYTEHUIO).

VYTOJIHOMOYEHHBIA OpraH BIIPaBE OCTABUTH kajlo0y 0Oe3 OTBeTa U COOOIIUTH
3asIBUTEI0 O HEIOMYCTUMOCTH 3JIOYNOTPEeOJIeHUs MpaBOM B Ciy4dae MOJyYECHHUS
XKano0bl, B KOTOPOM COJepKaTcs HEIeH3ypHbIe JTHOO0 OCKOPOUTEThHBIE BBIPAKECHUS,
YIpO3bl KU3HH, 3I0POBBI0 U UMYLIECTBY JOJKHOCTHOIO JIMIA, & TAK)KE YICHOB €ro
CEMBHU.

B cnydae, ecnum B xanoOe 3asgBUTENS COACPKUTCA BONPOC, HA KOTOPBIHA
3asIBUTENI0 HEOJTHOKPATHO JABAIMCh TMCbMEHHBIE OTBETHI IO CYILLECTBY B CBSI3U C PaHee
HaIpaBJISIEMBIMU JKaJI00aMU, U TPU 3TOM B KaJI00€ HE MPUBOMASTCS HOBBIE JIOBOJBI WU
00CTOSITENBCTBA, JOJDKHOCTHOE JIMLO JMOO YIOJIHOMOYEHHOE Ha TO JIMLO BIPAaBe
IPUHATh pEIIEHHEe O O€30CHOBATENbHOCTH OYEPEIHOM KanoObl U MpEeKpalleHUH
NEPENUCKU C 3aIBUTENIEM MO JAHHOMY BOIIPOCY MPHU YCIOBHUH, YTO YKa3aHHas kanoba u
paHee HampaslisieMble >KajJoObl HANpPaBISUIMCh B OJUH U TOT K€ OpraH WX OJHOMY U
TOMY JK€ JOJDKHOCTHOMY JHIy. O [aHHOM pELICHHH YBEIOMIISIETCS 3asBUTEINb,
HaIpaBUBIIUN KaI00y.

69. 1o pe3ynbTaTamMm pacCMOTpPEHHUS KaJoObI JIeMapTaMEeHT, IPUHUMAET OJHO W3
CHEAYIOLINX PELICHUN:

1) »xano0a ynoBIETBOPSIETCS, B TOM YnCie B (hOPME OTMEHBI IPUHSATOTO PEIICHUS,
WCIIPABJICHUS] JIONMYIICHHBIX OINEYAaTOK W OMMOOK B BBIJAHHBIX B PE3yJbTare
MPENIOCTABIEHUsI TOCYJAPCTBEHHON yCIyI'M JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JICHeX)KHBIX CPEACTB, B3MMaHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
paBoBbIMU akTaMu Poccuiickon @Penepanuy, HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU
Koctpomckoii obnactu;

2) B yJIOBJIETBOPEHUU KaIOOBI OTKA3bIBACTCS.

70. He no3nHee AHs, CIACAYIOMIErO 3a JHEM MPUHATHUS PEUICHUS, YKAa3aHHOTO B
NyHKTe 69 HaACTOSIIEro aJMUHHUCTPATHUBHOIO PErJIaMEHTa 3asgBUTEII0 B MHCbMEHHOU
dopMe © TO OKETAHWUIO 3asABUTENS B DJJIEKTPOHHOW (opmMe HampaBisieTcs
MOTHUBUPOBAHHBIN OTBET O Pe3yIbTaTaX PACCMOTPEHHUS >KaOObI.

B cnywae mnpusHaHums kamoObl TOAJIEXKAIIEH YIOBJICTBOPEHUIO B OTBETE
3asIBUTENIO JaeTcsi mHpopMmaius o JACHCTBUSAX, OCYIIECTBISIEMBIX JEMapTaMeHTOM, B
HEeIsX He3aMENIUTEILHOTO YCTPAaHEHHUs BBHISBIEHHBIX HAPYIIEHUH TpU OKa3aHUHU
rOCyJapCTBEHHOW YCIYTHM, a TakKe IMPUHOCITCS W3BUHEHUS 3a JIOCTaBJICHHBIE



HEylI00CTBa M YyKa3blBaeTcsi HH(OpMalUs O JalbHEMIIUX JEUCTBUSIX, KOTOpHIE
HEO0OXOAMMO COBEPIIUTD 3asIBUTEITIO B LIEJISAX MOJYUYEHHS TOCYTAPCTBEHHOMN YCIIyTH.

B cinywyae mpusHaHus >kanoObl HE TOJUJIEXAIlled YIOBJIETBOPEHHUIO B OTBETE
3asIBUTENI0 JAIOTCA AapryMEHTHUPOBAHHBIE PA3bsICHEHUS O MPUYMHAX [PUHSATOTO
penieHus, a Takxke HHPOpMaIHsl O OPSJIKE 00KaIOBAHUS IPUHATOTO PEIICHHUS.

/1. B cinyyae yCTaHOBJIEHUS B XOJI€ WJIU MO PE3yIbTaTaM pacCMOTPEHUS KaloObI
INPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO MPABOHAPYLIEHUS WA NPECTYIUICHUS
JOJDKHOCTHOE  JIMIIO, HAJEJICHHOE TMOJHOMOYMSAMU TI0 PACCMOTPEHHIO Koo,
HE3aMEJIMTEIbHO HANpPABIISIET UMEIOIINECS MaTepHallbl B OpraHbl INPOKYpaTypbl U B
OpraHbl, yIOJHOMOYEHHBIE COCTABJIATH MNPOTOKOJIBI 00  aJIMHUHUCTPATUBHBIX
npaBoHapyuieHusix B cooTBercTBUUM ¢ Komekcom Koctpomckoir obGmactu 00
aJIMUHUCTPATUBHBIX PABOHAPYIICHHSIX.



[Tpunoxenue Neo 1
K aJMUHUCTPATUBHOMY PErIaMEeHTy
IpeIoCTaBIEHUs JIeapTaMeHTOM KyJbTypbl KocTpomckolt o6nactu

rOCYy/JapCTBEHHOM  yCIyTM 00  YTBEpKIECHMU HOMEHKIATyp  Jel
OpraHu3alliii — HCTOYHUKOB KOMIUIEKTOBaHHUS TI'OCYJapCTBEHHBIX,
MyHULMNAIBHBIX apXuBOB KoCTpOMCKOW 00J1aCTH, YTBEPKICHHOMY

MPUKa30M JienapTaMeHTa KyJabTypbl KocTpomckoi obnacTu
OT « » 2024 roma Ne

Kypuan
perucTpanum J0KyMEeHTOB, MOCTYNUBIINX HA IKCIEPTHO-NIPOBEPOYHYIO
KOMMCCHIO lenapTaMeHnTa KyJabTypbl KocTpoMckoii 00s1acTi

Ne| Jlata 3as- | Bunesl damunms, damunus, HOMEp | UCXOISIINN | UCXOMSAIIUN

I | IOCTY | BH JOKYMEHTOB, | MHHIMAJIbI WHUIIN AT nara HOMEp, HOMED,

[ | e TeJIb | Ha3BaHUE 1-ro skcmepra, | 2-ro 3KcmepTa, | MPOTO | JAaTa JaTa

I | HUSA OpraHusa- JlaTa repeiady | Jarta rnepejadd | KoJa COIIPOBOAM- | CONPOBOIM-
11U, JIOKYMEHTOB, JIOKYMEHTOB, OIIK | TensHOTO TEJIBHOTO
KpailHue narta maTa M1CchMa MIchMa
JIaThl BO3BpAllleHUs] | BO3BpAICHUS 00 OTKa3e B | K BBIIIHACKE
KOJI-BO €II.Xp, | JOKYMEHTOB JIOKYMEHTOB MPEIOCTaB U3 IIPOTO-
TTO3HIIHAI CeKpeTapro CeKpeTapro JICHUH kona JIIK

YCIYyTH

[Tpunoxxenue Ne 2



K aAMUHHUCTPATHBHOMY PCTIIaMCHTY

IpeI0CTaBIEHUS JIeTapTaMeHTOM KyJIbTypbl KocTpomckoit obiactu
rOCyJapCTBEHHOW yCIyrd 00  yTBEpPXKACHHUM HOMEHKIATyp  JIel

OpI‘aHI/IBaHI/Iﬁ — HCTOYHHKOB

KOMIUICKTOBAHUA  I'OCYIAPCTBCHHLIX,

MyHUIIMNIATBHBIX apxuBoB KocTpoMckoil 005acTv, yTBEpKIACHHOMY
IIPUKAa30M JenapTameHTa KyJbTypsl KocTpoMckoil obmactu

0T «

2024 roma Ne

JlenapTaMeHT KyJIbTYpPbI
Koctpomckoit obnactu

DKCHepTHO-TIPOBEPOYHAs
KOMHCCHS

3AKJIIOYEHUE

3agaBuUTEID

«

20

Ha Ne

oT

Ha Ne

OIIK ot

Paccmorpeno ( 610 dokymenma)

I'onsr

IMo3umuu

ITo kavecTBy ( 610 OoKyMeHma)

IIpenyioxenus skcnepra:

Okcnepr ( moanuce,®NO)




I[TOACHUTEJIBHAS 3AIINCKA

K MPOEKTY MpHKa3a genapramerTa KyJabTypsl KocTpoMckoil oomactu «O0 yTBepKIeHUU
aIMUHUCTPATUBHOTO PErJIaMEeHTa MPEJOCTABICHHUS IETTapTAMEHTOM KYJIbTYPhI
KoctpoMckoit o0nactv rocy1apCTBEHHOM YCIyru 00 YTBEPKIAECHUHU HOMEHKIIATYP JIeT
OpraHU3alid — UICTOYHUKOB KOMILJIEKTOBAHUS TOCY/1apCTBEHHBIX, MYHUIIUIATbHBIX
apxuBoB KocTpoMckoii o0macTu»

1. O6ocHOBaHMe HEOOXOAMMOCTH MPUHATHS NMPOEKTA NMPABOBOI0 AKTA.
[IpoexT mpukaza nenmaprameHTa KyJabTypbl Koctpomckoit ob6mactu «O0 yTBepKICHUU
aMUHUCTPATUBHOTO  PErJlaMEHTa MPEJOCTABICHHUS  JENapTAMEHTOM  KYyJbTYpPBI
KocTtpomckoil 061acTi rocyaapCTBEHHOW yCIyru 00 yTBEp)KIECHUM HOMEHKIATYp el
OpraHu3aldid — HCTOYHHUKOB KOMIUIEKTOBAHMUS TI'OCYJApPCTBEHHBIX, MYHHIIUIAIBHBIX
apxuBoB Koctpomckoii oOnactu» (Janee - MPOEKT MpuKaza) pa3paboTaH B LEIX
COBEpIICHCTBOBAHUS  HOPMAaTUBHOIO  IPABOBOIO  pEryjMpoBaHus B  cdepe
IIPEIOCTABIICHUS TOCYJapCTBEHHBIX YCIIYT.

2. O01as XxapaKTepUCTHKA MPOEKTA IPABOBOI0 aKTa.

[IpoekT mpukasza pa3pabotaH B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO6 opraHu3anuu MOPEJOCTABICHHUS TOCYJAapCTBEHHBIX M
MyHUIMNANBHBIX yciyr», denepanbHbiM 3akoHOM oT 22.10.2004 Ne 125-®3 «O6
apxuBHOM J1eine B Poccniickon @eneparun», @enepanbHbiM 3aKOHOM OT 24.11.1995 Ne
181-®3 «O comumanbHON 3amuTe uWHBaMUAOB B Poccuiickoit ®Deneparumy,
@enepanbHpiM - 3akOHOM  OT 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpPEHUS
oOpamenuii rpaxaan Poccuiickoit @enepanun», 3akoHom Koctpomckoit obmactu oT
05.05.2012 Ne 224-5-3KO «O mopsike nojga4uu U pacCMOTPEHUS KaJlo0 Ha HapylIeHUE
NopsJIKa MPEJOCTABICHUS TOCYIAapCTBEHHBIX YCIyr Ha TeppuTopun KocTpoMckoii
oOnacTu», mpuka3zom PocapxuBa oT 23.11.2023 Ne 130 «O BHEeCEeHUU U3MEHEHHI B
[TpumepHOE mMONOKEHHE 00 HKCHEPTHO-MPOBEPOYHONM KOMHUCCHHM YIIOJIHOMOYEHHOTO
opraHa MCTOJHUTEJIBHOM BJIacTH cyObekTa Poccuiickoit denepanuu B chepe apXuBHOTO
Jiena, yTBEpKIEHHOEe MnpukazoM DenepanbHOro apXWMBHOTO areHTCTBa OT 13 HroHA
2018roma Ne 63», sKCIIEpTHBIM 3aKJIOYEHHUEM Y IIpaBiieHUs MUHHCTEPCTBA FOCTULIAHN 110
Koctpomckoit obnactu « Ilo pe3ynpraTaM mpoBeACHHS MOBTOPHOM MPaBOBOM
AKCIIEPTHU3bl Ha MPUKA3 JienapTaMenTa KyabTypsl Koctpomckoit obmactu ot 04.03.2019
No 29 «0OO6 yTBepXkACHUM aJIMUHUCTPATUBHOTO pErjiaMeHTa MpeaoCTaBICHUS
JenapTaMeHToM KyJabTypbl KoCTpoMckol 001acT TOCYyAapCTBEHHOM YCIYTH IO
COrJIaCOBAaHUI0 HOMEHKJIATYp JeJl OpraHu3aluii — HCTOYHUKOB KOMIUIEKTOBaHUS
roCcyJapCTBEHHbBIX, MyHULIUNAIbHBIX apXuBoB Koctpomckoit ob6mactu» ot 25.04.024 Ne
526-3/HIIA.

3. Bo3mo:kHbIe NOC/IeACTBUS NPUHATHS IPOEKTA NPABOBOr0 aKTa.

[Ipunsitue IIPOEKTa npuKasa MIO3BOJIUT IPUBECTU MTOJIOKEHUS
aJIMUHUCTPATUBHOT'O PEIJIAMEHTA B COOTBETCTBHE C JEHCTBYIOIUM 3aKOHOJATEIBCTBOM.
4. ®DUHAHCOBO-IKOHOMHUYECKOe 000CHOBAaHME NIPOEKTA IPABOBOI0 AKTA.

[Ipunstue mnpukaza He TpeOyeT MIOMOJHUTENbHBIX pacxoJ0B U3 O0KeTa

Koctpomckoit obnactwu.



5. UndopManusi o mnpoBedeHUM OIEHKHM PeryJupyromero Bo3AeHcTBUs
NpOeKTa TMPaBOBOI0 AaKTa W ee pe3yJbTaTrax, a TakKiKe O TMPOBeIeHUHU
001IECTBEHHOT0 00CYKI€HHS U €ro pe3yJbTarax.

B coorBerctBuu ¢ myHkTtoMm 8 IlosiokeHUST O TOpsiAKE MPOBEICHUS OICHKU
PEryJIupYIOIIETO BO3JACUCTBUS IPOEKTOB HOPMATUBHBIX MPABOBBIX aKTOB KocTpoMckoii
o0acTu, YTBEPKJIEHHOTO MOCTaHOBJICHHEM aaMuHHUCcTpanun KoctpoMckoit ob6mactu ot
15 Hos10pst 2016 roma Ne 444-a «O0 yTBEpkKIACHHUH IOJOKEHUS O MOPSIKE MPOBENCHHUS
OLICHKH PETyJIUPYIOIIETO BO3JCHCTBUSI TPOCKTOB HOPMATHUBHBIX MPABOBBIX aKTOB
Koctpomckoit obOmacti W TMOpsSAKa MPOBENCHUS NyONWYHBIX KOHCYJbTAllMA B
OTHOUIEHUM TMPOEKTa HOPMATUBHOIO MpaBoBoro akra KocTpoMckoil oOmactu,
HACTOSIIIMKM TPOEKT IpHKa3a HE IMOJICKUT NPOLUEAYPE OLEHKU PEryJMpPYIOIIEro
BO3JICUCTBUS.

Cornacno noamyHkry 7 myHkra 2 ctateu 13.1 3akona Koctpomckoit o0mactu ot
11 suBaps 2007 roga Ne 106-4-3KO «O HOpMaTHBHBIX MPaBOBBIX akTax KocTpomckoi
00JacTH» MPOEKThl aIMUHUCTPATUBHBIX PErJIAMEHTOB HMCIOJHEHHUS TOCY/IapCTBEHHBIX
byHKIMA ¥ aIMUHUCTPATUBHBIX PETJIaMEHTOB MPEIOCTABICHUS TOCYIapCTBEHHBIX
YCIIYT HE MOIeKaT Mpolieype 00IeCTBEHHOTO 00CY K ICHHS.

6. Undopmanus 0 menecoo0pa3sHOCTH Pa3padOTKU M NPHUHATHA NPABOBBIX
AKTOB, HEOOXOAMMBIX /ISl peajM3allui MpeliaraeMbiX pelleHni, BHeCeHUs
U3MEHEeHHN i, MPUOCTAHOBJIEHUS, MPU3HAHNUS YTPATHBIINMHU CHJIY MPABOBBIX AKTOB
B CBSI3U C IPMHATHEM MPOEKTA MPABOBOI0 aKTA.

[IpunsATHE TpoekTa MpHKa3a HE MOTpeOyeT NpPH3HAHWSA YTPATHUBIIMMH CHITY,
MIPUOCTAHOBIICHUS, W3MCHCHUS WJIM TPUHATHS WHBIX HOPMATHBHBIX IPABOBBIX aKTOB
Koctpomckoit obnactu.

JlupekTop nenaprameHTa M.A. Ha3una



